Axmunucrpauus ropoja Biaarosemencka
AMypcKoii obaacTu

IHOCTAHOBJIEHHUE

27.06.2022 No 3338

r. biaropemenck

O6 yrBepxIeHUH AIMUHUCTPATUBHOIO PErIaMEHTA
IO MPEeA0CTaBICHUIO MYHHIMIIAIBHBIM Ka3eHHBIM YUpekIeHHEM
«bnaroBeneHCKUY ropoicKOM apXUBHBIA U KUIHINHEIA LEHTP
MYHHIUNATEHON yenyri ««MHbopManuoHHoe o0ecTieueHne QU3NEECKUX
H IOPHANYECKIX JIMI Ha OCHOBe JOKyMEeHTOB ApxuBHOro GoHaa Poccuiickoi
Oenepaunu U IPYruxX apXUBHBIX JOKYMEHTOB, [TPEOCTABICHIE apXUBHEIX
CIIPABOK, APXUBHBIX BBITUCOK X KOIIMH apXUBHBIX JTOKYMEHTOB»

B cootsetrcTBuM ¢ DemepansabiM 3akoHOM oT 27.07.2010 Ne 210-03 «O6
OpraHu3allii TIPEJOCTABIEHUA FOCYOAPCTBEHHBIX H MYHMITHIAIBHBIX YCIYT», C
TocranosnenneM Ilpasurenscrsa AMypckoit o6ractu ot 07.04.2020 Ne 193 «O
pa3paboTke M YTBEP)KAECHHH aIMHHHUCTPATHUBHBLIX DETJIAMEHTOB OCYIUECTBICHUA
roCyIapCTBEHHOI'O KOHTpoNns (Hag3opa) B agMUHHCTPATHBHEIX PETIAMEHTOB
NpEIOCTaBISHUA I'OCYJaPCTBEHHBIX YCIYI», B UENAX NPHUBEACHHS B COOTBETCTBUE
JIeHCTBYIOIIEMY 3aKOHOJATeIbCTBY Poccuiickodl @efmepallMd M IOBBIUEHUA
Ka4uecTBa NPefOCTaBICHA MyHUIIUIAIBLHBIX YCIYT
NOCTAaHOBJA IO

1. VYTBepIuTh aIMHHHUCTPATUBHBIM DPEINAMEHT II0 IIPENOCTABICHUIO
MYHHUMIATEHEIM Ka3€HHBIM yupeXxaeHHeM «bnaroBellleHCKUH TOpOACKOH U
ApXMBHBI IEHTp» MyHHuunanbHo# ycnyrn «VHbopmammonHoe obecrevyeHue
QHU3MUECKUX U FOPUIUYECKHX JIMI[ Ha OCHOBE AOKYMEHTOB ApXMBHOIC (oHIA
Poccuiickoit ®enepanid W APYIHX apXWBHBIX [OKYMEHTOB, IPEAOCTaBICHUE
APXMBHEIX CIPaBOK, apXWBHBIX BBIIMCOK M KONHMH APXHBHBIX HOKYMEHTOBY,
COIIACHO IPUIIOKEHHIO K HACTOSALIEMY NOCTAHOBIICHHIO.

2. HacTosimiee ocTaHOBIEHHE BCTYIIAeT B CHITYy CO JHA €ro O(QMIUATEHOTO
omyOnukoBanus B TraseTe «bnaroselleHCK» M IOANEXHT PasMEUIEHUIO Ha
oQUIMATEHOM caliTe aqMHHHACTpaIMU ropoja biarosemeHcka.

3. IlpusHaTh yTpaTHBLIMMH CHIy IIOCTAHOBIEHHUSA aJMHHHUCTpPALMH ropoja
Bbnaroeemencka ot 10.07.2014 Ne 2824, ot 06.07.2016 Ne 2059; ot 13.03.2019 Ne
787. R |

4, KoHTpONb 32 UCIIOJIHEHMEM HAcTOSIIEI0 MOCTAHOBICHUS BO3NIOKUTEH HA
3aMecTUTe/Is Mapa ropoaa brnarosemencka A.E. Boponosa.

Mbsp ropopa biiaroseniesncka / & O.I'. Imameen



AOMUHHCTPATHUBHBIA periaMeHT
NIPENOCTABIEHUS MyHULIUTIAIBHOH YCIyTH
«HMudopmannonnoe obecneueHne (U3NUECKUX U IOPUANIECKEX JIXLL
Ha OCHOBe JOKYMeHTOB ApxuBHOTO (poHna Poccuiickoii Menepanuy U Apyrux
APXMBHBIX JTOKYMEHTOB, MPeI0CTABIEHHE apXUBHBIX CIIPAaBOK, apXUBHBIX
BBIITHCOK H KOITHH apXHUBHEIX ZOKYMEHTOBY

1. OQ0wwe NoN0XEeHUS
1.1. [IpeaMeT perynupoBaHHs 8AMHHUCTPATUBHOIO perjaMeHTa.

AJIMUHUCTpaTHBHBIH perjaMeHT IpeJOCTaBACHAS MYHHMLMIIAIBHOM YCIYyrH
«ubopmaunonHoe obecrieuyeHre (QHU3UYECKUX M IOPHIMYECKMX JMI[ Ha OCHOBE
OOKyMeHTOB ApxuBHOro ¢(onza Poccuiickolt Demepauvy M JIpPyr¥x apXHMBHEIX
IOKYMEHTOB, IIpeloCcTaBlieHHe apXHUBHBIX CIIPABOK, aPXHBHBIX BBINMCOK M KOIMH
apXHUBHEIX TOKYMEHTOBY (Jajiee — aIMHHUCTPATUBHBIHN periIaMenT) — HOpMaTUBHbIH
IIPaBOBOM  aKT, YCTAHaBNUBAIOUIMA MOPAAOK IIPeNOCTaBIEHHA M CTaHAapT
NpefoCTaBIeHUA MyHHLIMIIANBHOM YCITyTH.

AJMUHHCTPaTUBHEIH perylaMeHT pa3paboTaH B LieNdX IOBBIUCHHS KauecTBa
NPENOCTABICHU H JOCTYNHOCTH IIPENOCTaBICHHS MYHHUIUNAIBHOH YCIYIH,
CO37jaHHA KOM(QOPTHBIX YCIOBHH U yJaCTHUKOB OTHOIIEHHH, BO3HUKAIOLIMX MIPH
IPedOCTABICHUHM  MYHHUMNAIBHOH  YCIYIW,  ONpedelNeHMs  CPOKOB U
TIOCIeTOBAaTeNBHOCTH  ASHCTBHH  (aMHHUCTPAaTUBHBIX IPOLELYP) OpPraHoB,
MyHHIMIANEHOTO KaseHHOro yupexieHus «bnaropelieHCKUM Tropoickoin
apxuBHEBIM U xUTHIHEE 1eHTp» (MKY «BIAXKL» (nanee - ynoanoMOUeHHBIH
OpraH) IIpH NpeNoCcTaBIeHUH MyHHIMIAIBHON YCITYTH.

1.2, Kpyr 3aseureneit,

3agBUTENSAMH  MYHUIMNOANBHOH  yCIyrd  ABIsioTcs  Qusmueckue H
IOpUINYecKHe TUNa:

- poccuiicke, MHOCTpaHHbIe MpaXkaaHe | KL Oe3 rpaXkJaHCTBa,

- Opra#bl MECTHOH BJIACTH, MECTHOI'O CaMOYIIPaBIEHHS,

- OpraHM3alyy U o0IecTBEHHbIE 00beIHHEHNU;

- IOpMIHUYECKUe U (U3HUYecKHe JUIa, MUMEIOIIHe NpPaBo B COOTBETCTBUH C
3aKoHoJaTenbCcTBOM Poccuiickoit @emepaumy nubo B cHIy HafelNeHHS HX
3aBUTENSIME B IIOPSIKe, YCTAHOBIEHHOM 3aKOHOHATeNsCcTBOM Poccuickoi
Qenepaluy, MOTHOMOYMSIMH BEICTYIIATh OT UX HMEHH.

(manee — 3asBUTENN),

13, TpeGoBaHus K MOpPAAKY WHQOPMHUPOBAHHWA O MIPEAOCTABICHUH
MYHUITUTIAJIBHOH YCIYTH.



1.3.1. Hadopmarnuga 1o BompocaM IIPeJOCTABICHUS MYHHUMANATLHON
YCIyI'H, CBENEHHH O XoJe IIPeNOCTaBlIeHHs MyHHUIHUIAIBHOH yCIyru
IIPeIOCTABIISIETCSL:

CHEIHANCTOM OTaeNa MyHununainsHoro apxuba MKY «BI'AXKIL (nanee —
YIIOTHOMOYEHHBIH OpraH) NpH HENOCPeACTBEHHOM OOpallleHuM 3agBHUTENd B
YIIOMTHOMOYEHHBIH OpraH WIM IMOCPEICTBOM Tele(OHHOH CBA3M, B TOM HUCIE
OyTeM pa3MelleHus Ha OQHIMaNbHOM cadTe aJMHUHUCTpallMd ropoja
BraropemieHcka B HHPOPMALMOHHO-TEIEKOMMYHHKAIMOHHOH ceTH «MHTepHeT»

admblag.ru;

Ipd HalM4YUM TEeXHHYECKOH BO3MOXHOCTH IyTeM pasMelleHHUs B
TOCYJapCTBEHHOU HHGPOPMAIHOHHOK CUCTEME «EnuHBINA ropTai
roCyAapCTBEHHBIX 5§ MYHUIIHNIATBHBIX yCIIyT (pyHKIHH)»:

http://www.gosuslugi.ru/ (nanee — ETITY).

NyTeM pasMeiieHuss Ha UHOOPMALMOHHOM CTEHAe B IIOMEHIEHHH
YIIOIHOMOYEHHOTO Oprana;

yTeM nyOnuKauuy HHGQOPMalMOHHBIX MaTEPHATIOB B CPEACTBaX MAaccOBOMH
HHpOpManKH;

IIOCPENCTBOM OTBETOB Ha TUCHMEHHLIE 00pallleHH;

COTPYIHUKOM roCY1apCTBEHHOTO ABTOHOMHOTI'O yUpeKACHUS
«MHOroQyHKUMOHA/IBHBIE  IL[EHTP  IpeJOCTaBieHHUd  TIOCYAapCTBEHUBIX U
MYHULUIIATBHEI yeayr Amypckoi oGmactu» (manee — M®LI) B cooTBeTCTBUH ¢
IyHKTOM 6.2.1. HacTosIero aiMUHKUCTPATHBHOTO periaMeHTa.

1.3.2. CnpaBounas undopmanus o MecCTOHaxoXaeHuM, rpadrike paGoTbl,
KOHTAKTHBIX TeledoHax YIOJIHOMOYEHHOI'O OpraHa, agpece 3JeKTPOHHOU IMOYTEI
YIIOIHOMOYEHHOIO OpraHa pasMelleHa Ha oQUIMATBHOM caiiTe aIMHUHHCTpAIUH
roponaa brnarosemniencka, Ha EITTY.

CopaBounas wHboOpMalUd © MECTOHaXOXKIEeHHH, TIpaduke paboTEI,
KOHTaKTHBIX TenedhoHax M®L], aapece snexTponHoil moutsl M®I] pasMeniena Ha
otunuansHoM caiite M®LI https://mfc-amur.ru/.

er Cranjapt npeiocTaBIEHUS MyHULIUTIAIBHOH YCIIyTH
2.1. HaumeHoBaHue MYHHIUHANBHOA YCIYyTH «Hpopmanuontoe
obecniedeHre PU3UUECKUX U IOPUAMHECKUX JIML] HA OCHOBE JTOKYMEHTOB APXHUBHOTO
donpa Poccuiickoit Mejiepaunn 1 APYTUX apXMBHBIX TOKYMEHTOB, NPEAOCTABICHHE
AapPXHBHBIX CIIPABOK, APXUBHBIX BBIIIUCOK U KOMKUH apXUBHEIX JOKYMEHTOBY.

MyHununaipHas yciayra BKIYaeT B cebs CIeAyIoIHe HPOLELYPhl:

1) IlpyieM H perucrpauus 3asBJEHMS M [pUNAracMblXx K HEMY
NOKYMEHTOB;



Z) HicnonHenue apxWBHOH CHpPABKM, A4pXMBHOW BBINMCKH, KONWH
apXMBHEIX  JIOKYMEHTOB, HMHQOPMALIMOHHOTO MHCBMa, MO  Pe3yNbTataM
PacCMOTpPEHNs 3adBICHUS; _ .

3) Breigaua (wampasnieHHe) apXMBHOM CHPAaBKM, apXMBHOH BBITIMCKH,
KOIMHA apXMBHBIX JOKYMEHTOB, HH)OPMAlOHHOTO IIHChMA,

22. MyHununansHas — yciuyra  NpeAoCTaBlseTcs  YIIOJIHOMOYEHHBIM
OpraHoM.

M®OI] yyacTByeT B IpeIOCTaBIeHUH MyHUIIMIIANLHOHN YCIYTH B HaCTH:

- “H(OPMHPOBaHUA 0 MOPAKE IPeJOCTaBICHUS MyHUIIUNIANEHOH YCITyTH;

- OpueMa 3agBleHHI M JOKYMEHTOB, HEOOXOMMMBIX IS TIPeNOCTaBIEHHS
MYHUIIUTIAILHOR YCIIYTH;

- BELJJAYH pe3ynbTarTa IpeJOCTaBNCHU MYHHLIUIIABHOM YCITYTH.

B nmpenocTaBleHUH MyHUIIHIIANBHOW YCIYTH B paMKaxX MeEXBeIOMCTBEHHOI'O
UH(QOPMAITHOHHOTO B3aUMOJeHCTBUS Apyrue OpraHu3aiiui He YIacTBYIOT.

3asgBUTeNs BIpaBe NOJATH 3asBJICEHHE Ha BBLJAYY AapXUBHOU CIIPaBKH,
ApXHMBHOM BBIIHCKHM M KONUH apXUBHBIX JOKYMEHTOB, U JIOKYMEHTBI ¢ [IOMOLIBIO
EII'Y, npu nmuuHoM oOpamennn B M®L], ynonHoMO4YeHHBIH OpraH, MOYTOBLIM
OTIIpaBIEHUEM, 110 ceTH «HTepHeT».

2.3,  PezynpTaToM npenoCTaBIeHHs MyHHUHNAIBHOR YCIYrH SBIASETCS:

- apXMBHas CIIPaBKa — OQUUHANBHBINA JOKYMEHT YIIOJHOMOYEHHOTO OpTraHa,
odopMIIeHHBIH Ha GNaHKe YUOJHOMOYCHHOTO Oprafa, CoOAepKHT HHAQOPMAIIUIO [0
TeMe 3alpoca C YyKa3aHueM apXWBHBIX WH(PPOB H HOMEPOB JHCTOB €IHHMI
XPaHEHUA TeX apXUBHBIX JOKYMEHTOB, Ha OCHOBaHHMM KOTOPBIX OHA COCTABJIEHE,
3aBEPECHHBIH PYKOBOJAUTENEM YIIOJHOMOYEHHOI'O OpraHa;

- apXuBHas KONHA — OQHIHANBHEIN JOKYMEHT YIIOJTHOMOUEHHOIO Oprana,
JOCIOBHO  BOCHPOM3BOMAIIMU TEKCT AapXUBHOICO JOKYMEHTa WU  €ro
n3obpaxkeHue, ¢ YyKasaHHEM ero IIOMCKOBBIX [JaHHBIX, 3aBEPEHHBIM B
YCTaHOBJIEHHOM MOPSOKE; :

- apxWBHasg BBIIHCKA — OQUIHANBHBIN JNOKYMEHT YIIOJHOMOYCHHOIO
oprana, odopMieHHBII Ha OllaHke YIOMHOMOYEHHOIrO OpraHa, IOCIOBHO
BOCIPOM3BOJAIINA 4YacTh TEKCTA apXHBHOTO [IOKYMEHTa, OTHOCALIWHCT K
OIpeJeleHHOMY (aKTy, COOBITHIO, NMPEACTABUTENIO, C YKa3aHHEM TIOMCKOBBIX
JAaHHBIX JOKYMEHTa, 32BE€PEHHBIN PYKOBOJUTEIEM YIIOIHOMOYEHHOTO Opraqa;

- HH(POPMAaNMOHHOE MHCHMO — OOHIHANBHEIH JOKYMEHT YIIOIHOMOYEHHOTO
opraHa, o¢opmieHHBIH Ha GlaHKe YIOMTHOMOYEHHOIO OpraHa, COIEpXKAluid
HH(GOPMALHIO O HAJTHYUK/OTCYTCTBUH ApXUBHBIX JOKYMEHTOB, CBeIeHHS 00 UX
MECTOHAXOXKJEHHH, MIJIHM O IIepechBlIKe 2arpoca [0 MPHHAAJIEKHOCTH B
COOTBETCTBYIOIIYIO OpraHHM3allMi0, WM 00 YTOYHEHHH CBEIEHUI B 3aABICHUH,
3aBEPEHHBIH PYKOBOIUTENIEM YIOTHOMOUEHHOTO Oprana.

PesynpraT npefocTaBIeHHs] MyHHIUIANBHOMR YCIyrH MOJKET GBITh IIOMYY€eH:
- B YNOJHOMOYEHHOM OpraHe Ha OyMaXHOM HOCHTENE IpH JIUYHOM




obpallleHHH;
- B M®I] Ha GyMaXHOM HOCHTeNE IIPH JIMIHOM oOpallleHuH;
- [IOYTOBBIM OTIIPaBIICHHEM Ha OyMaXXHOM HOCHUTEIE;
- ya EIIl'Y, B ToM 4ucne B opMe DNEKTPOHHOIO ACKYMEHTA, OANHCAHHOIO
JIIEKTPOHHOH IOAIKACEIO.
OtBeT Ha obpalleHuye (3anpoc) 3asBUTENs] MyHULUNIANBHON yCIyTrl JaeTcs
Ha TOCYyIapCTBEHHOM s3bIKe Poccuiickoit @eaepaliui.

2.4. Cpok IpeocTaBIeHHs MyHULMOAIBHON YCIYTH, B TOM YHCIE ¢ YYETOM
HeoOX0UMOCTH OOpallleHuss B OpraHM3alliM, Y4acTBYIOUIME B IpeAOoCTaBIeHUU
MYHUIMIIAIBHOM . YCIIYTH, CpPOK INPHOCTAaHOBICHHS MYHHIMNAIBHOH YCIYyTH, B
cliydae €CITH BO3MOXKHOCTh IPUOCTAHOBIICHHS IpeJycMOTpeHa
3aKoHOJAaTenbCcTBOM Poccuiickoit Oenepariviu.

Cpok mpenocTaBneHHs MyHHIMIATBHOH yCIyrd He MOXeT MpeBbinars 30
KaNeHIApHBIX AHeHd ¢ MOMEHTa Ioja4u 3asBieHus. B cioyuae oOpameHus uepes
EIMTY, cpok npenocraBneHnss MyHUITUIATBHOH YCIyrd He MOXKET IpeBBIaTs 20
KaJeHIapHBIX AHEH ¢ MOMEHTA PEerUCTPalliH 3asBICHUS.

IIpu HeobxomumocTH mnpoBefeHus o0BeMHON paboTE! IO NOHCKY |
KOIIUPOBaHHIO apXHBHBIX [JOKYMEHTOB VIIOJHOMOYEHHBIH OpraH NUCBEMEHHO
H3BEIIAET  3asABHTENSL O TPOMEXKYTOUYHBIX  pesynbraTax pabotel. Bun
HMH(GOPMAIMOHHOTO JOKYMEHTa, I10JrOTABIHBAEMOr0 YIIOJHOMOYEHHBIM OPraHoM
110 3asABJIEHMIO 3asBHUTEIs, COIVIACOBBIBAETCA C HUM, €CIH 00 3TOM He YKa3aHO B
3aABJICHUH.

IlpuocTaHoBNEHHe CpOKa NpeJOCTaBICHHS MYHHIMIATBHOW  YCIyru
3aKOHOAATENECTBOM Pocculickolt @efepaliii He IPeNyCMOTPEHO.

2.5. IlepeueHp HOPMATHUBHBIX MHpPaBOBBIX  aKTOB,  PErYIHMPYIOLIUX
NpeJoCTaB/ICHHe MYHHIUNAIBHOH yenyrd (¢ yKa3aHMeM HX peKBU3HTOB U
HCTOYHHUKOB O(QHUHANBEHOr0 ony6IMKOBaHKA), pa3MellleH Ha o(QUIIHANEHOM caiiTe
aJIMHHHUCTpaluy ropoaa bnaroseiencka, B EINTY.

2.6. McuepneiBaroluii nepeyeHb JOKyMEHTOB, HEOOXOJUMEIX B COOTBETCTBUM
¢ 3aKOHOJATEJIBHBIMH WM HHBIMM HOPMAaTHBHBIMH I[IPaBOBBIMH aKTaMH Jis
HpeAOCTABICHHS MYHHUUIIANBHON YCIyTH, YCIyr, HEOOXOAUMBIX U 00A3aTeNbHEIX
JUIS IPEAOCTaBIeHN MyHHIUITATBHON YCiTyTH.

2.6.1. HcuepnblBaroliuil mepedeHb HOKYMEHTOB, HEOOXOIMMBIX A7d
IIPEJIOCTABIECHNS MYHULUNIANBHON YCIyTH.

B menax nonydeHHs apxXWBHON CIPaBKHM, APXMUBHOM BBIHCKM M KOIMI
apXHMBHBIX JOKYMEHTOB, 3asBUTENb, NPEACTAaBUTEND B ClIydae, [IPeLyCMOTPEHHOM
HaCTOALIAM aAMMHHCTPATHBHBIM pErNAMEHTOM, ofpalaeTcs ¢ 3asBlIeHHEM
cornacHo Ilpunoxennto Ne 1 B yIIOTHOMOYEHHBIH OpraH Mo MECTY HaxOXIEHHs
ApXUBHBIX JJOKYMEHTOB.




OO6pa3ups!l 3amoilHeHUs 3asBieHHs pasMmerraiores B EINTY, B moMelieHuH
YIOTHOMOYEHHOTO OpraHa.

3asBieHHEe O BBIJaue ApPXHUBHOM CIIpaBKW, apXHWBHOH BBHIIMCKM M KOHHH
APXUBHBIX JOKYMEHTOB, TAKXE MOXXeT OBITh HAIPaBlIeHO B YIIOJHOMOYEHHBIH
OpraH [O4YTOBBIM OTIpaBlIeHHEM, B (OpME INIEKTPOHHOTO JOKYMEHTa,
NOAMNUCAHHOTO 3JeKTPoHHON moxmuckio, yepe3 EINY, unu nopano sassuTeneM
yepes MO®L] npu HanuuHMK COTNAIIeHHS C YIIONHOMOYEHHBIM OpraHoM, HIH IO
SIEKTPOHHOM II0YTe. .

3asBUTENIO NIPEAOCTABIAETCS BO3MOXHOCTE IOTy4YeHHs ONaHKa 3asABICHUS B
IEKTPOHHOM Buae ¢ moMoisko EITTY, (B 3aBUCHMOCTH OT BbIOOpa 3asBUTEIN).

QopMUpoBaHHE 3ampoca OCYUISCTBIAETCS NOCPEICTBOM  3aIlOJIHEHHUS
aNeKTpoHHOR QopMel 3ampoca Ha EINY, 0e3 HeoOX0AMMOCTH JOIOIHUTEILHON
oJa4y 3arpoca B Kakoii-nubo uHo# ¢opme, npu 3toM Ha EII'Y, pasmematorcs
00pazibl 3aI0THEHNS 3IEKTPOHHOH GOpMEI 3anpoca.

[lepeuens mOKyMeHTOB, 00s3aTEIBHBIX IJI IPENOCTABICHUS 3asABUTEIEM, BHE
3aBUCUMOCTHU OT OCHOBAHUs JJiA 00pallleHHs 3a [IpeOCTaBIE€HHUEM YCIYTH:

1. 3asBneHHe O MpefoCTaBIeHHe MyHHIUIIANBHON YCIyTH;

2. Ilacmopt rpaxnanuHa Poccuilickoli ®efepallid HMIH HHOH HOKYMEHT,
YIOCTOBEPAIOUWIUHA IUYHOCTh B COOTBETCTBUM € 3aKOHOMATENECTBOM PoCCHICKOM
Denepanuy;

3. JJoKyMeHT, MOATBEPKIAIOMNEH TOJHOMOYHS IPEICTABUTEN 3asBHTENS (B
cllyvae, eclld 3asBlIeHUE II0JaeTcs Yepe3 NpeJCTABUTENS 3aiBUTENA).

B kadecTBe AOKYMEHTa, IOATBEP)KIAOMIEr0 NOJHOMOUHA Ha OCYIIECTBIICHHE
ACHCTBUI OT UMEHH 3asBUTEN, IPeICTABUTEND 3asIBUTEIIS BIIpaBe NPeACTaBUTh:

- OGhOPMIICHHYIO B COOTBETCTBHH C 3aKOHOJATEIhCTBOM POCCHHCKOH
Denepanun 10BepeHHOCTS (41 GHU3UUECKUX JIUL);

- oQOpMIIEHHYIO B COOTBETCTBUM ¢ 3aKOHOJATelhCcTBOM Poccuiickoit
Denepallil [OBEPEHHOCTh, 3aBEPEHHYIO NEUaThH 3afABHTENS U IOANHCAHHYIO
PYKOBOIHUTENEM 3asABUTENA MJIM YIIOJIHOMOUEHHBIM 3THM PYKOBOIAUTEIEM JIULOM
(119 TOpHAUYUECKHX JIULI);

- KOMNMIO pellieHHs O Ha3zHayeHMM Wi o0 wu3bpaHum, 1udO IpHKa3 o
Ha3HAYeHHH (QHM3UYECKOro JIMLA Ha JOKHOCTb, B COOTBETCTBHH C KOTOPHIM TaKoe
dusmyeckoe muiO 06MaaeT NPAaBOM JIEHCTBOBATE OT HUMEHM 3asBUTENS 03
JIOBEPEHHOCTH.

B cnywsae oOpamenus 3asputens (IpeacTaBUTENs  3adBUTENA) 38
MOIy4YeHHEM JOKYMEHTOB, COACPKAIIMX HH(POPMALIKIO O CTaxe padoThl U pa3Mepe
3apaboTHON IMIaTHl, JOMOJHUTEILHO HPEJOCTABIISETCS TPYIOBas KHHXKKA WIH €e
Konust, oQopMIIeHHas HaAeKaluM 00pa3oM.

2.6.2. HcuepneiBaroluuii  mepedeHb JOKYMEHTOB, HeOOXOIMMBIX B
COOTBETCTBHH C HOPMATHUBHLIMM IIPABOBBIMHM aKTaMM [UJI1 IIPeJOCTaBIeHH:
MYHHIUIIATBHOM YCIYTH, KOTOPBIE HAXOAATCS B PACIIOPSDKEHUU rOCy IapCTBEHHBIX



OpraHoB, OpraHOB MECTHOI'0 CaMOYIIPaBIeHHs M MHBIX OpraHoB, YYacTBYIOIIHX B
IPEOCTABIEHUH TI'OCYJAapCTBEHHBIX WMJIH MYHUUHUNANbHBIX YCNYyr, U KOTOPEIE
3asBUTENb BIIPaBe MPEACTABUTD, a TAKXKe COCOOBI X MOMY4EHUS 3asBUTEISIMH, B
TOM YHCTIE B 3JIEKTPOHHOI (opMe, NOPSNOK UX NpeAOCTaBICHHUA.

JIOKYMEHTBI, KOTOpBIE HAXOAATCS B paACHOPSDKEHUH TOCYIapCTBEHHBIX
OpraHOB, OPraHoOB MECTHOIO CaMOYNpaBlIeHUAd M HHBIX OpPraHoB, A
IpeAOCTABICHUS MYHUIHIIATEHOH YCIYTH He TpeOyroTCs.

2.7. YnonHOMOYEHHBI OpraH He Bopase TpeGOBaTh OT 3asBUTENS WIH €T0
npefcTaBUTeNs:

1) mpencraBleHuss JOKYMEHTOB W MHGOpMAallMH MHIH OCYHIECTBISHHA
JEeHCTBUH, IMpeAcTaBlIeHME WM OCYLIECTBIEHHE KOTOPBIX HE IPEeIyCMOTpPEHO
HOPMATHUBHBIMY  TPABOBBEIMH  aKTaMH,  PerylHUpyIOIIUMH  OTHOLUEHHS,
BO3SHHKAIOUINE B CBA3H C NIPEJOCTABICHIEM MyHHLUUIAIEHON YCIIyTH;

2) mpencTaBleHHs OOKYMEHTOB M HHQOpPMAaIUH, KOTOpEIe HAXONATCS B
pacIopsHKeHHM OpraHoOB, NPEAOCTABINIOIIMX IOCyJapCTBEHHEIE YCIYTH, OpraHoB,
IPEeNOCTABIAIOIMX MYHULMIIANBHBIE YCIYTH, MHBIX I'OCYJapCTBEHHBIX OpPraHoB,
OpraHoB MECTHOI'O caMOYIIpaBiieHHs 00 HOABeIOMCTBEHHBIX IOCY1apCTBEHHBIM
OpraHaM WIM OpraHaM MeCTHOTO CaMOYIIpaBJiIeHUs OpraHH3alui, y4acTBYIOLUX B
IPEOCTABICHUH MYHHIUIANBHOH YCIyrd, B COOTBETCTBHM C HOPMATHBHBIMH
IpaBOBEIMHE akTamu Pocculickolt @enepanuy, HOPMATUBHEIMU ITPABOBBIMU aKTaMHU
Amypckolf obnacTv, MyHHIMNAJIGHEIMY IIPAaBOBHIMH aKTaMH, 32 HCKIIOUEHHEM
JOKYMEHTOB, BKIIIOUEHHBIX B OIpeAcHeHHBIA yacTeto 6 cT. 7 DenepanbHoro
3aKkoHa o1 27.07.2010 Ne 210-P3 nepedyeHb JOKYMEHTOB;

3} ocylIecTBIEHHUS JIEHCTBHH, B TOM YHCJIE COMTACOBAHUM, HEOOXOMUMBIX IS
[IOMyYEHUs MYHULANAJIBHOH YCIYrH M CBsA3aHHBIX ¢ oOpalieHHeM B HHBIE
roCyHapcTBEHHEBIE OpraHbl, OpraHbl MECTHOIO CaMOYIPaBIeHH A, OpraHu3alnH, 3a
HCKIIOYeHHEM NOJIYyYEeHHs YCIAYr W IMIONYYEeHHMs JOKYMEHTOB W HH(OpMaLUH,
IOPEeNOCTABNACMBIX B pe3ylbTarTe IPeNoCTaBlIeHUsS TaKHX YCIIYT, BKIIOYEHHBIX B
[lepeueHs ycmyr, KOTOpEIE SIBIAIOTCA HEOOXOMUMBIMH M 00S3aTENBHBEIMH IS
NpefOCTABIECHUA MyHHLIMIIANBHBIX YCIIYT,

4) mpepcraBneHMs JOKYMEHTOB W HWHGQOpMAIWH, OTCYTCTBHE H (MIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKashLiBAIWCh IIpH IEPBOHAYAIBHOM OTKase B
IIpHeMe JOKYMEHTOB, HEOOXOOUMBIX I/l TNPEJOCTaBICHUS MYHUIHIIATBHON
ycinyru, aubo B IperocTaBIeHHM MYHUILUIANBHOM YCIYTH, 3a MUCKIFOUYEHHEM
CIEOYIOIIMX CIyYaes:

a) H3MeHeHHe TpeOoBaHUA HOPMATHBHBIX IPABOBBIX AKTOB, KaCAKOLIUXCS
IPEIOCTaBICHUS MYHULMNAILHOH YCIyTd, IIoclie IepBOHAYANBHON ITofadn
3adBIICHHS O IPE/IOCTABISHUN MYHUITUNAIGHOHN YCIYTH;

6) Hamu4Ke OIIHOOK B 3asBIICHUHU O MPELOCTABIEHUH MYHHLIMIIAILHOM! YCITYyTH
U TOKYMEHTAX, [IOJaHHBIX 3asgBUTENIEM II0C]Ie [TIePBOHAYAIbHOIO OTKAa3a B MpHEME
JAOKYMEHTOB, HEOOXOAMMBIX IJIS IPEeJOCTaBIeHNs MYHHIMNIAIBHOMN YCIyrH, 160
B IIPEAOCTABICHUH MYHULIUIIANBHON YCIYTH H He BKJIFOYEHHBIX B [IPeICTABIEHHEIH



paHee KOMIUIEKT JOKYMEHTOR;

B) HCTeYeHHe CpOKa AeHMCTBHA AOKYMEHTOB WJIH W3MeHeHUe UHGbopMaluu
nocje INepBOHAYANLHOTO OTKa3za B INpHEME AOKYMEHTOB, HEOOXOMHUMBIX IS
NpefoCTaBlIeHNUs  MYHUUMNANBHOM  ycrmyrd, audo B NpeAoCTaBlIEeHHU
MYHULRIIANBHON YCIyTH;

I) BBUIBAEHHE JOKYMEHTANBHO IIOATBEP)XISHHOrO (pakTa (MIpPH3HAKOB)
OMIMOOYHOTO MM IPOTUBONpPABHOIO JAclicTBUA (Oe3melicTBHA) cHelHaHCTa
YIIOJJHOMOYEHHOr0  OpraHa, [peJOoCTaBIAIOHIEr0o MYHUIUIIAIBHYI)  YCIYTY,
pabotHrka MOI] npH nepBoHaYaIBPHOM OTKa3e B IIpHUeMe AOKYMEHTOB,
HEOOXOMMMBIX [ANA IpPEeJOCTaBICHUS MyHULMNAIbHOW ycnyrd, Inmbo B
IpeJOCTaBIeHHH MYHHMIMIAILHON yCIyrH, O 4YeM B THCBMEHHOM BHIE 3a
IIOJNUCKHI0 PYKOBOIUTENS OpraHa, IpeIoCTaBIgiolIero MyHUIHIANEHYIO YCIYTY,
pykoBogutens MOIl npum nepponadansHOM OTKase B TpHEeMe JOKYMEHTOB,
HCOOXOOUMBIX I MpefoCTaBieHMS MYHUIMNAILHOM YCIYTH, YBEAOMISETCS
3agBUTENb, @ TaAKXKe MPUHOCATCS H3BMHEHUS 32 JOCTaB/IeHHEIE Hey100CTBa;

[) NpeAocTaBjieHHe Ha OYMaXHOM HOCHUTENE JOKYMEHTOB H HHQOpMailui,
3NIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBHH C IIyHKTOM
7.2 wactu 1 crarsu 16 ®epepansHoro saxona ot 27.07.2010 Ne 210-®3, 3a
UCKIIOUEHUEM CIIy4aeB, eCJId HaHeCeHHEe OTMETOK Ha TaKue JOKYMEHTHI JIMOO ux
U3BATUC SABJISeTCS HeOOXOIUMBIM YCIOBHEM IIPelOCTaBIEHMS rocyAapcTBEHHOMH
WM MyHULMOAIBHON YCIYIHM, W WHBIX CIIy4YaeB, YCTAHOBIEHHEIX (elepalbHBIMU
3aKOHAMH.

2.8. HcuyepnwiBarolipii ImepedeHb OCHOBAaHWHM Jusi OTKasa B IIpUEMe
JIOKyMEHTOB, HeOOXOIUMBIX JUIs MPeA0CTaBIeHIs] MYHUIUTIATBEHOH YCITyTH:

- [peICTaBJIeHHbIE 3asBUTENEM JOKYMEHTBl COREPKAT IOAYUCTKH U
HCIpaBICHUs  TEKCTa, He 3aBepeHHble B  IOpAAKE, YCTaHOBIEHHOM
3akoHoaaTenseTBoM Poccuiickoit Oenepaiiuy;

- DOKYMEHTBI COJEPKAT NMOBPEXKIAESHHUSA, HAIUUHEe KOTOPBIX HE IIO3BOJISIET B
NONHOM 00BEME HCIIONB30BATh HHPOPMALUIO U CBEACHUS;

- NOKYMEHTBl yTPAaTWId CHIIy Ha MOMEHT oOpallleHHus 3a IIpeocTaBlIeHUEM
MYHULIMIIATBHON yCIyTH;

- HeIOJHOe 3alojHeHHe nojeid B ¢GopMe 3asABICHHS, B TOM YHCIE B
HUHTepaKTUBHOI GopMe 3asBienns Ha EITY,

- TpPEACTABIE€H HENONHBIH KOMIUIEKT JAOKYMEHTOB, HEOOXOJUMBIX M
[IPEIOCTABICHUS YCITYTH;

- 3adB/IeHHE O IMpPeJOCTaBIeHHH YCIyTd IIOJAaHO B OpraH MeCTHOrO
CaMOYIpPaBJIE€HHs HIM OpraHu3alliio, B [OJHOMOYUS KOTOPBIX He BXOJUT
[IPEIOCTaBICHHUE YCIYTH;



- IoJaya 3arnpoca O MpeJOCTaBIeHHH YCIYTH ¥ JOKYMEHTOB, HEOOXOMUMBIX
IS TPeJOCTaBIEHMA YCIYyTd B DIEKTpOHHOH Qopme, ¢ HapylieHUEM
yCTaHOBIEHHBIX TpeOoBaHuUMH; :

- HecoOloeHre ycranoBlieHHBIX cT.11 ®enepansHoro 3akoHa ot 06.04.2011
Ne 63-03 «O0 3neKTpOHHOH MOAMMCH» YCIOBMH TIPU3HAHUA JeHCTBUTENBHOCTH,
YCHUIIEHHOH KBanuQUIIMpOBaHHOH 37eKTPOHHOH MOAIKCH.

2.9. HcuepnsIBaromuii epedeHs OCHOBaHWH IJIA IPHOCTAHOBJIEHHS H (HUJH)
OTKa3a B NPEJOCTABICHHHY MYHHUIMIATLHON YCIIYTH.

IlproctaHopnacHuUe NpEeOCTABIECHUS - MYHULMIIaNBEHOM YCIYTH
3aKOHOJaTenbCcTBOM Poccuiickoii @efepanu He NperyCMOTPEHO.

2.9.1. YIOIHOMOYEHHBIH OpraH OTKAa3blBaeT B NPEAOCTABICHHU YCIYIH B
clytae, eciy:

- JOKYMEHT, HOJTBEPKAAIOIIUI IIOTHOMOYHS MPEACTABUTEINS 3asBUTENS HE
COOTBETICTBYeT M0 (GopMe H COmepXaHuio TpeOOoBaHHUIM 3aKOHOAATENHECTBA
Poccuiickol ®enepanuu;

- 3aIIpall¥BaEeMble CBEACHHS (IOKYMEHTBI) OTCYTCTBYIOT B YIIOJHOMOYEHHOM
OpraHe 10 JaHHbIM, YKa3aHHLIM 3ajdBUTENIEM;

- JOKYMEHT COACpIKHUT IIPOTHBOPEUHBhIE CBEIEHUS C JaHHBIMU, YKA3aHHBIMH
B 3asBJICHUH; '

- JOKYMEHTHI HE COOTBETCTBYIOT IO (OpMe HWIH COAEPXKaHUIO TpeOOBaHUAM
3aKoHoJaTenbeTBa Poccuiickoit @eaepanuu.

2.10. ITepeuens ycayr, HEOOXOOUMBIX H 00I3aTENBHBIX AJIS IIPEIOCTABICHUS
MYHUIMNAIEHOH YCIYTH, B TOM YHCIE CBEJAEHHS O JOKyMeHTe (OKYMEHTaX),
BEIIaBaeMOM (BBIIABAEMBIX) OPTaHH3ALMSIME, YUACTBYIOIIMMH B NPEIOCTaBICHHH
MYHHIIUIIATIEHON YCIIyIH.

VYeiyru, KOTOpble SBIAIOTCA HEOOXOOUMBIMH M OOS3aTEIBHBIMH IS
[IPEJOCTaBICHUS MYHULIUNATHHOR YCIIyTH, He TpeOyoTC.

2.11. Topsamox, pasMep ¥ OCHOBaHHA B3HMMaHHUs FOCYIapPCTBEHHON IOLUIMHEL
VJTH MHOM IUIATHI 32 NPeOCTaBIeHHE MyHHIUIIATILHOM YCIYTH.

- 3aIpPOCH COLHAITBHO-TIPABOBOTO XapaxTepa VICHOJIHAIOTCS
YIIOIHOMOYEHHEIM OPTaHOM GeCIUIaTHO;

- TeMaTH4eckHe, OworpaduyecKkre W  MMYLIECTBEHHBIE  3aIlpOCHI,
NOCTYNIHBIIME OT OpPraHoB  TOCYAAPCTBEHHOM  BIAaCTH M MECTHOIO
CaMOYIIPABJICHUS, UCIIONHAIOTCS YIIOJIHOMOYEHHBIM OPraHOM Ha 6e3Bo3Me3THOM
OCHOBE;

- TeMaTH4eCKHe 3alpoChl, MOCTYHHBIIHE OT IOPHAMYECKUX U (QUINYECKHUX
JINII, UCITONMHAIOTCS YIIOTHOMOUEHHBIM OPraHOM Ha 0e¢3B03Me31HOM OCHOBE.



2.12. MakcumanbHBIE CpOK OXHJAaHHA B Odepend NpH IMoAade 3amnpoca o
IpeJoCTaBIeHUH MYHHUIIHOAIBHOM YCIIYry, YCIyrd OpraHu3aliuy, y4acTBYIOIEHR B
ee IIpeJIOCTaBIIeHUH, H IIpY MOIYYeHUH pe3yNbTaTa [IPeIOCTaBICHUs TaKuX YCIyT
He JOJDKeH IIPeBHINATE 15 MHHYT ¢ MOMEHTa 00palleH .

2.13. Cpok ¥ MOpsALOK perucTpalyy 3ampoca 3asBHUTENS O NpeAoCTaBIeHUH
MYHHLUMIIATEHON  YCIYTH, YCIYTM  OpraHHW3alldH, Yy4acTByIOIled B  ee
IpeACTaBIeHNH, B TOM YHCIe B 3JIeKTPOHHOH (opme.

3asBIICHUE, NPEICTARICHHOE 3asBUTENEM JIMYHO JTHOO €ro NpeAcTaBUTENEM,
PerucTpUpyeTCcsl B YCTAHOBICGHHOM I[IOpAJKE B YIOJIHOMOYEHHOM OpraHe B
TeueHHe 1 pabouero IHA ¢ AaThl IOCTYILIEHHS TAKOTO 3asBICHMUI.

3afBlneHUe, MPEJCTABICHHOE 3asMBUTENIEM MO0 ero MpecTaBUTEIeM 4Yepes
M®LI, pericTpUpyeTcs B yCTAHOBICGHHOM IOPSIKE YIIONHOMOYEHHEIM OPraHOM B
JIeHb noctymienus ot ML,

3asiBneHue, IOCTyNUBIIee B 3nekTporHolt dopme Ha EINT'Y, peructpupyerces
B YCTAHOBJICHHOM IIOPSAAKE YIIOTHOMOYEHHBIM OPIaHOM B JIeHb €0 IOCTYIJIEHUS B
clly4yae OTCYTCTBUS aBTOMATHYECKOM peructpauuu 3ampocoB Ha EIITY.
3asBlleHMe, IOCTYyIUBIIee B Hepabouee BpeMs, PErUCTPHUpPYeTCs B NepBBIR
pabotnii IeHb.

2.14. TpeboBaHHA K IIOMCLUCHUSIM, B KOTOPBIX IPEAOCTABIAETCA
MYHUIMIIATBHAS YCNYyra, K 3ajly O)KUIAHHs, MecTaM JJIs 3anojHeHHUs 3alpocoB O
MPeOCTABICHHM MYHHUMNANBHOM yCIyrn, HHQOPMAIMOHHBIM CTeHJaM ¢
obpasllaMH KX 3alONHEHHS U TIepeyHeM [OKYMEHTOB, HEOOXOIMMBIX Ui
IPENOCTABIEHNS MYHHUIUNAIBHOM YCIYTd, B TOM UHCIe K OOecledyeHHIo
JOCTYNHOCTH IS MHBalIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHU C
3aKOHOaTeNbecTBOM Poccutickoil Geaepatiny o couuanbHOH 3alUTe HHBAHIOB.

2.14.1. TlomemeHHs YNOJHOMOYEHHOTO OpraHa A IIPeIOCTABIEHHA
MYHHIMIAABHOH  YCJIYI'M  pasMellaloTcs Ha [EpBOM  3TaxKe  3/1aHus,
000pyAOBAaHHOIO OTJENbHBIM BXOJOM, NMU0O B OTAENBHO CTOALIEM 3MaHWH i
cobonHoro  goctyna  3asBuTeneil.  [lepensukeHue M0 IOMEIIEHHAM
YIOJHOMOYEHHOTO OpraHa, B KOTODBIX IIPOBOJMUTCA IIpHEM 3asBICHUS U
AOKYMEHTOB, He [JOJDKHO CO37aBaTh 3aTpyAHEHMH Juis  3asBuTeleit ¢
OrpaHMYEHHBIMH BO3MOXKHOCTAMH 3/(OPOBBSL. _

IloMemenne yHOOTHOMOUEHHOTO OpraHa /i IIpHeMa  3asgBHTeNeH
obopynyercs MHGOPMALMOHHBIME CTE€HAAaMM, HA KOTOPHIX pa3sMeliacTcs (Gopma
3afBIEHHAA C 00paslOM ee 3aIllOJHEeHHUA W MepedeHb AOKYMEHTOB, HeOOXOIMMEIX
JUIS IPEeJOCTABIICHHUS] MyHULUIIANBHOM yCayTH.,

IToMelleHHA, B KOTOPBIX OCYIIECTBIAIOTCS NEHCTBUSA IO MPEXOCTABICHUIO
MYHHLHIIATBHON YCIyrd, obecleduBarTCsS KOMIBIOTEPaMU, CPEACTBAMH CBS3H,
BKIFOYAs JOCTYI K HUHPOPMAlHOHHO - TEIeKOMMYHHKAIIMOHHOW  CeTH
«VIHTepHETY, OpPITeXHUKOH, KaHIEeNIpCKUMH NPHHALJIEKHOCTIMH,
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WHGOPMALIMOHHEIMKA M CIPABOYHBEIMA MaTepHanaMmy, HarjlsfHoH HHpopmauued,
CTyNbIMH M CTOJIAMH, CpeOcTBaMU IMOXKAPOTYIIEHUST H OIOBEIICHHA O
BO3HHKHOBEHMH YpPE3BBRIYaHHOH CUTyalMHd, NOCTYIIOM K PErMOHANLHOH CHCTEME
MEXBENOMCTBEHHOIO AJIEKTPOHHOTO B3aUMOJESHCTBHA, a Takxe olecreynBaeTcs
JOCTYNHOCTb [/ HMHBAJIWJAOB K YKa3aHHBIM IIOMEIIEHHAM B COOTBETCTBHM C
3aKOHOJIATeNbCTBOM Poccuiickoit @eaepaliiy 0 COLMANIBHON 3alIUTe HHBAIHMIOB.

3an oKHAAHHSA, MeCTa JJIS 3aAMOJIHEHMS 3aNpocOB M IpUeMa 3asBUTENeH
000pyIYIOTCS CTYJIBSIMH.

NudopMaloHHble MaTepuansl, IperHa3HAYeHHbIe 1A UH(QOPMMPOBAHMA
3afBUTENICH O MOPSIKE IIPENOCTABIEHNS MYHHIUIATBHOM YCIyrH, pasMeIaroTcs
Ha WHGOPMAIIMOHHBIX CTEHAAX, PAacloNOKeHHBIX B MecraX, oOecledMBaroinX
JOCTYIlI K HHM 3asgBUTeNed, M OOHOBILIIOTCS IPU U3MEHEHUH [EHCTBYIOIIETO
3aKOHOAATEIbCTBA, PErYJIHPYIOLUEro NPeaoCTaBIeHue My HUIIUNAIBHON YCIYyIH, 1
CIPaBOYHBIX CBEJICHUH.

HMudopManoHHEIE CTEHB! JOIDKHBI PAcloaraTeCsA B MeCTe, JOCTYIIHOM JJIA
npocMoOTpa.

[Ipu oOpameHuu 3asBUTENs ¢ HapylleHUsMH (QYHKIMA  ONOpHO-
JIBUTATEIIBHOTO arrapara CIIeLUATHCThI YIOJTHOMOUYEHHOIO opraHa
[IpeANPHHAMAIOT CIeNYIOI1e AeHCTBUA:

- OTKPBIBAaKOT BXOJHYIO JIBEPh H ITOMOrarOT 3asiBUTENIO OeClpersiTCTBEHHO
[OCETHTh 3/aHHe YIIONHOMOYEHHOIO OpPraHa, a TAKXKe 3apaHee IpeAypekaaoT O
CyluecTByIOUMX Oapbepax B 30aHUM;

- BBIACHAIOT IIeNb BH3HTA 3afBHUTEIA M COMPOBOXKIAIOT €ro B KaGHHET Mo
[IpHEMY 3asdBICHMS; INOMOralOT 3asABHUTENIO CECTh Ha CTYI HIM paclojiararoT
KPECJIO-KOMACKY Y CTOJIa HaIpOTHMB CHEUMANIUCTA YIIOJIHOMOYEHHOr0 oOprasa,
OCYILECTBIISIONIEr0 IPHEM; .

- CIOENHaTUCT YIOMHOMOYEHHOTO OpraHa, OCYIIECTBISIOIIUE IpHeM,
MPHHUMAECT 3asABUTENS BHE OYepeaH, KOHCYJIBTUPYET, OCYIIECTBIAET IpHEM
3asBIECHUSA ¢ HEOOXOOUMBIMH AOKYMEHTaMH, OKa3blBaeT IOMOLIb B 3allONHGHUU
OI1aHKOB, KOITUPYET JOKYMEHTEI,

- II0 OKOHYAaHHU TIPeAOCTaBICHHI MYHULUIAIBHOH YCIYyrH CIELHANMCT
VIOITHOMOUYEHHOI0 OpPraHa, OCYLIECTBIAIOMMA IpHEM, MOMOraeT 3aiBUTENIO
BLIATH (BbleXaThb) U3 KabWHeTa, OTKPBIBAET ABEPH, COMPOBOXIACT 3asABUTENS A0
BBIXO/Jd M3 3AaHHd, M IOMOraeT IIOKMHYTh 3[0aHHE; Iepe/lacT 3asgBHTENd
COIPOBOXKAAOUIEMY JIULTY. |

IIpu oOpameHun 3agBHTENEH ¢ HEOOCTAaTKaMH 3PEHHUA CHEeLMaJUCTHI
YIIOJITHOMOYEHHOI'O OpraHa NpeANPHHUMALOT CIeAYIOIHE NeHCTBUA:

- CHeUHaJIUCT YIOJHOMOUECHHOrO OpraHa, OCYIIECTBIAIOIIHAN IIpHEM,
MPHUHUMAET 3a5BUTEIISI BHE OUCpeaH, IOMOraeT COPUEHTUPOBATECA, CECTH HA CTYI,
KOHCYJIbTHPYET, BCIYX IIPOYMTEIBACT DOKYMEHTBI M [Al€€ IO HEOOXOAUMOCTH
NpoM3BOAUT WX BblAady. [Ipm obmieHHM ¢ 3agBUTENEM ¢ HeOOCTATKAMH 3pEHUS
HeoOxoauMo  oOIIATbCS  HEMOCPENCTBEHHO ¢ HHM caMHM, a He ¢
CONMPOBOXKIAIOLMM €ro JMIoM, B Oecele IOJB30BaTbcad OOBIMHON pasrOBOPHOH
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JIEKCUKOH, B IIOMEIIEHUH HE CIEIYET OTXOAUTD OT Hero 0e3 NpeaylpexaeHus;

- CHELHMAIHNCT YIOJHOMOYEHHOTO OpraHa OKa3blBAaeT IIOMOILL B 3aIOJHEHHH
O7aHKOB, KOMHpPYeT HeoOXOAMMEBIe IOKYMEHTBL JInd NOANMCAHUA 3asABIEHHS
NOABOAUT JIMCT K @BTOPYYKE 3asBUTENs, I[IOMOraeT COpPUEHTHPOBATBCA U
TIOAMUCATE ONIAHK; '

- TI0 OKOHYAHHU [PENOCTABICHHUS MYHHWIUNAIBHON YCIYrd CHEeUHalnuCT
YIOJTHOMOYEHHOIO0 OpraHa, OCYIIECTBISIOLIMH [pHeM, IIOMOIraeT 3asBUTEIIO
BCTAaTh CO CTYJa, BRIUTH U3 KabHWHeTa, OTKpPhIBaeT JBEPH, CONIPOBOXAaeT 3adBUTENL
K BBIXOJly H3 3JaHUsl, X IIPOBOXKAET Ha YNULY, 3apaHee IIPeaylpeinB 3aiBUTENA O
CYLIECTBYIOIIUX Oaphepax B 3JaHUM, NepeAacT 3asiBUTENS COUPOBOXIARIIEMY
TULY.

IIpu oOpamieHun 3asBUTeNsd C  JedeKTaMH  CloyxXa  CIELHaJHCThI
YIIONHOMOYECHHOIO Oprada NpeJIIpUHUMAIOT ClHeAYIOLHe NeHCTBU:

- CHEUMANIUCT YIOJTHOMOYEHHOIO OpraHa, OCYIUECTBIAIOIIMHA MNpHEM
3ajBUTENIEM C HapylleHHeM CJyXa, ofpalaeTcs HENOCPeACTBEHHO K Hemy,
CIPAIIHBAET O HENH BHM3UTA W JACT KOHCYNBTALMIO pa3sMepeHHBIM, CIIOKOHHBIM
TEMIIOM pe4M, NpU 3TOM CMOTPUT B JIMLO 3asBHIENA, T'OBOPUT fACHO, CIOBA
JOTIONHSAET NOHATHBIMU JKE€CTaMH, BO3MOXHO OOIlleHHe B NHUCBEMEHHOH (opme
nmubo Yepes NepeBoAYHKa KECTOBOTO A3bIKA (CYypAONepeBOAUNKA);

- CHELHANMCT YNOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOWNH IIpHEM,
OKA3bIBACT MOMOLLB U COACHCTBHE B 3allONIHEHUH ONAHKOB 3asBICHUH, KOTUPYET
HEOOXOAUMEBIE JOKYMEHTBL. '

2.14.2. TpebGoBanus kK KOMGOPTHOCTH M MNOCTYNHOCTH IIP€IOCTaBJIEHH
MYHHIMIANBHOHM yeayrdn B MOPIl  ycraHaBmMBarOTCS — IIOCTAHOBIEHHEM
IIpaButensctBa Poccuiickoli ®@epmepaumu ot 22.12.2012 Ne 1376 «O06
yTBepxaeHun IlpaBun opraHu3almMy JeSTeNbHOCTH MHOTO(QYHKIMOHATIBHBIX
LIEHTPOB IIPeJOCTABIEHUA TOCYAPCTBEHHBIX H MyHHIIUNIANBHBIX YCIYDY.

2.15. Tloxa3aTtenu OCTYITHOCTH M KayecTBa MyHHIUIIANbHOU YCIYTH.

2.15.1. OcHOBHBIMM NOKA3aTEAMHU JOCTYIIHOCTH U Ka4eCTBa IIpeloCTaBIeHuUs
MYHHUOUIATEHON YCIYTH ABASIOTCS:

PaCIOIOKEHHOCTD TIOMeIleHUH YIIOJTHOMOYEHHOTO oprasa,
OpEeHASHAYEHHBIX JAJI1 PEeAOCTaBAeHHUS MYHHUIHNANbHOM YCIyrd, B 30HE
JOCTYITHOCTH K OCHOBHBIM TPaHCIIOPTHEIM MarucTpaiiM; '

CTENEeHh HH(POPMHPOBAHHOCTH 3aABHTENS O IOPAAKE TMPeAoCcTaBlIeHUs
MYHUUMIANBHOH YCIyrd (OCTYIHOCTH MH(OpMAIMKM O MyHUIUIIATBHOH yciyre,
BO3MOXHOCTE BBIOOpa crioco0a nmonyueHus HHGOpMaIin );

BO3MOXKHOCTh BBIOOpa 3asBuTeneM (opMm obpamieHus 3a IOJy4YeHHEM
MYHHUIUIIAILHON YCIIYTH;

JOCTYIHOCTH OOpallleHHs 3a MpeAoCTaBIeHHEM MYHHIIHNANbHOR YCIyru, B
TOM YHCIIE JU1s 3aaBUTENEH ¢ OTpaHUYEHHBIMYI BO3MOXXHOCTSIMH 3/I0POBBA;
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CBOEBPEMEHHOCTh  NpEeNOCTaBleHHs  MYHHUMIANBHOH  yCIyrH B
COOTBETCTBUH CO CTAHJAPTOM €€ IPeJOCTaBIEHN;

co0MoeHNe CPOKOB MPEAOCTABICHUS MYHHLIMIAIBHOH YCIYI'H H CPOKOB
BBINOTHEHUA aAMUHUCTPaTHUBHAIX npoueayp npu IpeI0OCTABIEHUH
MYHULIMITANBHOMN YCIYyTH;

BO3MOXHOCTh  TIOAYYEHMs MHPOpMALMd O XOAe IIPelOCTaBlIEHUA
MYHHLUMAIBHOM YCIYTH;

OTCYTCTBHE 00OCHOBAHHBIX Xallo® CO CTOPOHBI 3asBUTEIA [0 PE3yIbTaTaM
NPeJOCTABICHHU MyHULIUIATBHON yCIyTH;

OTKPBITHIH JOCTyn Ais 3asBuTeledl K MHGOpMAallUU O HOpsSAKe M CPOKax
IpeJOCTaBlIeHUS MYHUIMIANLHOR YCIyrH, NOopsAAxe o0)KaloBaHWA JedcTBHI
(Oe3meiCTBHA)  YIIOJIHOMOYEHHOIO OpraHa, PYKOBOJMTENS YIIOJIHOMOYEHHOIO
oprasa IM60 CHeUaINCTa YIIOTHOMOYEHHOTO OPraHa;

Hau4yue HeoO0XOAMMOro M JOCTAaTOUHOIO KOJIMYecTBa CIELHAINCTOB
YIIOJTHOMOYEHHOIO0 OpraHa, 4 TaKKe IOMEIUCHUH YIIOJIHOMOYEHHOIO OpraHa, B
KOTOPEBIX OCYIUECTBIIACTCS IIpUeM 3asBIeHUH U TOKYMEHTORB OT 3asBUTEEH.

2.15.2. VYnonHoMOYeHHBIMH OpraHaMH  oOeclledHBaeTCs  CO3JaHHE
UHBATMJIAM M UHBIM MaJOMOOMIIBHBIM FpYIIaM HaceleHHsS CIEeIYIOUNX YCIOBHI
JOCTYITHOCTH MYHUUUNAIBHOM YCIYTH B COOTBETCTBHH C TPeOOBaHHSIMH,
YCTAHOBJIEHHBIMHM 3aKOHOJATENbHBIMM H HWHBIMH HOPMAaTUBHBIMH IPaBOBBIMH
aKTaMU:

OKazaHMe WHBAIKIaM IIOMOIIH, HeOOXOMMMOM AMst TIOJYUYCHHS B AOCTYIIHOH
A Hux ¢opMe HHGOPMAL¥M O IPABUIAX IIPEJOCTABIECHHS MyHMIMIAIBHOM
YCIYyTH, B TOM uHuciae 00 odopMIeHUH HEOOXOAMMBIX IS IONYYSHHS
MYHHUHIIAIEHOR YCIIYTH JOKYMEHTOB, O COBEPLICHUM UMH JIPYTHX HEOOXOAMMBIX
JJIS TIONTYUEHHS MyHUIUITaJIbHON YCIYyTd ACHCTBUM;

IPeAOCTaBIEHHe MYHHULUINANBHOH YCIYyTM HHBAIUAAM II0 CIyXy, OpH
HEOOXOMUMOCTH, € MCIIONB30BAHHEM PYCCKOTO MKECTOBOIO s3LIKA, BKIKOYAL
obecnieuenue JIOTIyCKa B ~ IIOMelleHHe CYpLOIIepeBOTIHKA,
THGIOCYpAOIEPEBOTUMKE;

OKa3aHHe MOMOIUM HMHBAJUAAM B NpPEOJONEHHH 0apbepoB, MEINAKOIIMX B
IONy9eHUH MyHUUUNIANBHOH YCIIYyTH HapaBHe ¢ APYTUMHU 3aBHTEIISIMHU.

2.15.3. Ilpum mnpenocraBieHUH MYHHIUIIANBHOH YCIYIH B3aHMOJEHCTBHE
3afBUTEJIA CO CIELHANUCTOM YIOTHOMOYEHHOrO Opraia OCYLIECTBIASTCS IIpH
JTHUYHOM OOpalleHUH 3asBUTENA: .

VIS [ONy4eHHSs ~ MHGOPMAIMM Y0  BONPOCAM  IPENOCTABICHHS
MYHHITHITAIBHON YCIIyry;

It TI0AQ4H1 3asABICHHAS U IOKYMEHTOB;

Ui TIOJyYECHHsT WH(OPMAaIMu O XOle MNPEAOCTABICHHUA MYHUIIUIIAIBHON
YCIIYTH;

JUIA TIOJIYY€HUs pe3y/IbTaTa peIoCcTaBIeHNs MyHHIKIIAIBEHOR YCIYTH.
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[IpoaomKUTENBHOCTE B3aUMOJICHCTBHA  3asBHTENA CO  CHELHMATHCTOM
YOOJIHOMOYEHHOTO OpraHa He MOXeT DpeBbluaTh 15 MHHYT ¢ MOMEHTa
obparieHus.

2.15.4. TlpegocTapnenre MyHUIUIAIBHOM ycnyru B M®L[ BO3MOXKHO NpU
HIMYUM  3aKIIOYEHHOrO  COMIallleHHs O B3aHMOJEHCTBHHM — MEXAY
YIIOJITHOMO4YeHHbIM oprasom 1 MO®LI,

VYnonHomoueHHbIH opran odecrnieyMBaeT WH(GOPMHUpOBaHUE 3asiBHUTENEH O
BO3MOKHOCTH TIONYYEHHS MyHHUMNATbHOH yciayrd Ha 0Oaze MOLL B ciyuwae
oAy 3asABJIEHHA O [PeNoCTaBICHUH MYyHUIUNANbHOH ycnyru B MOI]
HETIOCPeACTBEHHOE IIpe/IOCTaBIeHHe MYHHIIUNANBHOH YCIYTH OCYHIEeCTBIIAETCS
YTIOJTHOMOYEHHBIM OpPTaHOM.

[IpenocraBnenye MyHULMIAIBHOR yCIyrH [OCPEICTBOM 3arpoca o
NpeAoCTaBlIeHHK 2 1 Oojee MyHHULMIANBHBIX YCIYI (KOMIJIEKCHOI'O 3alipoca) B
M®IL] npu ogHOKpaTHOM 0OpallleHHH 3assBUTENS HE OCYILIECTBIAETCS.

2.16. HHele TpeboBaHMs, B TOM YMCIE YYUTHIBAIOUME OCOOEHHOCTH
IPENOCTaBIICHUS MYHULMIIANBHON YCIYFH N0 9KCTEPPUTOPUATIEHOMY IPUHIUITY H
0cOOEHHOCTH NpeOCTaBIeHNs MYHHIMIIAIIEHOM YCIYTH B 3JIEKTPOHHOH (opMme.

2.16.1. 3agBurens BrpaBe 00paTUTHCA 3a MPEeJOCTaBIeHHEM MYHHIHMIAIBHOH
YCIyT¥ M I0JaTh JOKYMEHTBl, YKa3aHHBIC B MyHKTe 2.6 HacToslIero
aIMUHHCTPATHBHOTO PerjaMeHTa, B 3JIeKTPOoHHOH (opme uepes EINTY.

VYII0MHOMOYEHHEIH opraH obecnevnBaeT HH(POPMHpPOBaHHE 3asBUTENEH O
BO3MOKHOCTH IOJIYYEeHHUS MyHUIIMIANBHOH yeuyry dyepes EIIITY.

Obfpamenue 3a ycnyro#i yepes EINT'Y ocylnecTBiseTCS MyTeM 3aIlOTHEHHS
MHTepaKTUBHON (GopMel 3asB1eHus (GOPMHPOBAHMSA 3aIpOca O IPEeAOCTABIEHHH
MYHMLMITAIBHON YCIYTd, CORepXaHHe KOTOPOTO COOTBETCTBYET TpeOOBaHUAM
(GOopMBl  3asBIEHMSA,  YCTAHOBICHHOM  HACTOSINUM  aJMHHHCTPATHBHBEIM
pernameHToM) (Jamee - 3ampoc). OOpaiieHWe 3asBUTENS B YIOJTHOMOYEHHEIH
OpraH yKa3aHHBIM clocofoM obecredyrBaeT BO3MOXKHOCTH HampasleHus U
MONYyYeHHs: OJHO3SHAYHOM M KOHQUASHHMANbHON WHOOpMaLMH, a TaKKe
IIPOMEKYTOHHBIX COOOLIEHUH M OTBETHONH HMH(OPMALUH B IJIEKTPOHHOM BHIE C
MCIIONB30BAHMEM  OJICKTPOHHON MOAMWCH B  IIOPAJAKE, MPEAYCMOTPEHHOM
3akoHoaaTeNnseTBOM Pocculickoit ®enepariyu. _

2.16.2. Ilpu IpeaocTaBleHUN MYHHUIUIANBHOM YCIYTH B DJJIEKTPOHHOM
dopme nocpencreoM EIMT'Y sasButeno oGecneunBaercs:

- IosydyeHHe HHQOpMauMM O TOpSAKE M CpOKax MpedoCTaBIeHus
MYHHUIHIAIBHOH YCIIyTH;

- 3allUCh HA [pHEM B YIIOJHOMOYEHHBIH OpraH JNf TOJa4YH 3aABICHHA U
IOKYMEHTOB;

- (hopMupOBaHHe 3a1poca;

- DOpHeM H perucTpanus YIOJIHOMOYEHHBIM OpraHoM 3ampoca U
JOKYMCHTOB,;

- [IOJIy4eHHe pe3ynsTaTa NpefoCTaRIeHHs] MyHUITUNATEHOR YCIIyrH;
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- TIOJIy4eHUe CBEACHHH O X0/e BIIIONHEHHUS 3a1poca;

- OCYIIECTBJIEHHE ONEHKM KayecTBa IIPEAOCTAaBIEHMUA MYyHHLUIAIBLHON
yCIayTH,

- gnocynebnoe (BHecyneOHoe) oOXxa/loBaHWE peLLeHMH U [IeHCTBHHA
(OezneiicTBUA) YIIOMTHOMOYEHHOTO OpraHa, PpPyKOBOJUTENIA YIIOIHOMOYEGHHOIO
oprasa Ju0o CIenuaInucTa yIIoJIHOMOYEHHOTO OpraHa.

2.16.3. Tlpu ¢opMupoBaHHH 3ampoca B 3NEKTPOHHOM BHAE 3afBHUTEIIO
ofeclreurBaeTCH:

a) BO3MOXKHOCTDb KOIIMPOBaHHS U COXPaHEHHs 3allpoca M MHBIX JOKYMEHTOB,
HeoOXOUMBIX JUIS TPEJIOCTaBIIEHUS YCIYTH;

0) BO3MOXKHOCTH me4yaTH Ha OyMa’KHOM HOCUTEJIe KOIHU 3JIeKTPOHHOM
¢opMEI 3ampoca; |

B) COXpaHeHHe paHee BBE/ICHHBIX B 9JCKTPOHHYIO (JOpMY 3a1Ipoca 3HaYeHHH
B MoOOH MOMEHT IO XKENaHHIO 3afdBHUTEN, B TOM YHCIe [PH BO3HMKHOBEHHHU
omuboK BBOJA M BO3BpaTe IJid IIOBTOPHOIO BBOJA 3HAYEHWH B INMEKTPOHHYIO
(hopmy 3ampoca;

I) 3alofiHeHHe MoJel 3eKTpoHHOM (OopMBI 3ampoca A0 Havala BBOJA
CBEIEHWHA 3asdBUTENIEM C HCIONb30BAaHMEM CBEJEHHH, pa3sMEIIEHHBIX B
¢enepanpHoli’ rocyxapcrTBeHHoOl HHGOPMAUHOHHOM cucteme «EmuHas cuctema
HIeHTHQHKAIMH U ayTeHTH(HUKAUuK B HHOpacTpyKType, obecmeunBarouie
HHGOPMAITHOHHO-TEXHOIOIHYECKOe B3aUMOIeHcTBHEe HH(POPMALIMOHHEIX CHCTEM,
HCTIONIE3YEMBIX IS TIPEAOCTABICHUSA IOCYNapCTBEHHBIX M MYHHIMITABHBIX YCIYT
B OIEeKTPOHHOH ¢opme» (Zanee - eguHas cHcTeMa MIASHTU(OUKAUHH U
ayTeHTH(QUKALWK), H cBeleHud, onyOmukosanuerx Ha EIIT'Y, B uacty,
KacalleHcs CBeJeHUH, OTCYTCTBYIOIUX B €AMHOM CHUCTEME HIASHTHOHKALMU H
ayTeHTH(UKALHIH;

) BO3MOXKHOCTB BepHYTECA Ha 000N U3 3TAlOB 3aIIOIHEHHS 3NEKTPOHHOM
(opmeI 3anpoca 6e3 norepw, paHee BBeeHHOM HHMOPMAIIHK;

€) BO3MOXHOCTB JoCTyma 3asButens Ha EITY, K paHee NOaHHBIM HM
3anpocam.

Ilpy HampaBIeHHH 3alpoca HCIOJIB3YETCsS MpPOCTas 3JIEKTPOHHAs IONHCE,
OpH YCITOBHH, YTO JIMMHOCTb 3afgBUTENS] YCTAHOBJEHA IPH AKTMBAIMH YYETHOM
3alHCH. '

3ampoc M WHBIe JOKYMEHTbI, HeOOXOAMMble Ui MPeNOCTABICHHS
MYHUIHUNANBHOH YCIYyIH, NOANUCAHHBIC MPOCTOH SIEKTPOHHON MOMIUCHIO H
NOJaHHBIE 3afABUTEICM, IIPU3HAIOTCS pPABHO3HAYHBIMH 3aIpOCy M HMHBIM
AOKyMeHTaM, MOMNMCAHHBIM COOCTBEHHOPYYHOM MOAMUCHI0 K IIPEICTABICHHBIM
Ha OyMaXXHOM HOCHTEJIE.

YIONHOMOYEHHBIH opral o0ecrnednBaeT MpUEM AOKYMEHTOB, HEOOXOMMMBIX
A TIPENOCTaBlIeHUS MyHHMUMIANBHOH YCIYrH, M pPerHCTpalMio 3ampoca Oe3
HeOOX0AMMOCTH [TOBTOPHOTO NPENCTABICHHUS 3aABUTENEM TaKWX JOKYMEHTOB Ha
OyMaXHOM HOCHTeJe, €CIH WHOE He YCTAHOBIEHO (enepaibHBIMU 3aKOHAMU H
IPUHUMaeMEIMU B COOTBETCTBHHM ¢ HMMM akTamu [lpaBurensctBa Poccuitckoi
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Denepalldd, 3aKOHAMH AMYPCKO# 001acTH ¥ IPHHHMaeMBIMH B COOTBETCTBUH €
HuMU axTamu IIpaBuTtenbcrBa AMypcekoitl 00nacTu.

[lpenocTaBneHne MyHHIMNANBHON YCIIYFH HA4MHAETCSH ¢ MOMEHTa IIpueMa U
PETHCTpall¥  YIIQJIHOMOYEHHBIM  OPraHOM  3IeKTPOHHBIX  JOKYMEHTOB,
HEOOXOMMMBIX A/ IPEJOCTaBICHUA YCIYTH

2.16.4. ApxuBHasg cHpaBKa, apXWBHAas BBIIHCKA H KOIUH AapXUBHBIX
JOKYMEHTOB, BBIAIOTCA B (hopMe dIeKTPOHHOIO AoKyMeHTa nocpexctsom EINTY,
IOJIHCAHHOIO YIONHOMOYEHHBIM JODKHOCTHBIM JIMUOM C HCIIOJNB30BaHHEM
YCHJIEHHON KBaJIM(UUUPOBAHHOH 3JIEKTPOHHOM NOANMCH, B ClIydae, €CIH 3TO
YKa3aHO B 34ABI€HHMH Ha IIPeAOCTaBJIEHHE MYHULHIANBLHOW  YCIYTH,
HamnpaslieHHOM depe3 EIITY.

B uenax nmonmydeHMs pe3ynbTaTa NpeNOCTABICHUS YCIYrH Ha OyMa)HoM
HOCHMTENe (ecnud 3asBUTENeM YKa3aHo B 3alpoce, HamnpaBlI€HHOM B
YIOJHOMOYEeHHBIM opraH, 4epes EIN'Y, o momydeHuu pesyiapTaTa yCIayrd Ha
GyMaxkHOM Hocutene) 3asBuTemo Ha EIIT'Y, ofecreunBaercs 3amich Ha IIPHeM B
YIIOJIHOMOYEHHEIH OpraH, IMpH 3TOM 3asBUTEII0 00ecneuynBaeTCs BO3MOXHOCTD!

a) 0O3HAKOMIICHHS ¢ pacrucaHueM paboThl YIONHOMOUEHHOIO opraHa jubo
YTIOJTHOMOYEHHOIO  COTpYAHUKAa YIOJHOMOYEHHOIO OpraHa, a TakKxe ¢
HAOCTYNHBIMHM JJIA 3aIIMCH HA [IpHeM JaTaMH U UHTepBajlaMUi BPeMEHH IIpHeMa;

0) sammcu B moOble cBOGOAHBIE A7 IIpHEMa JaTy M BpeMs B IpeAenax
YCTaHOBJIEHHOTO B YIIOJJHOMOYEHHOM OpraHe rpapuxa IpreMa 3asaBHTeNel.

B nenax npemocTaBneHHs MyHHIHIIAIBHOM YCIYTH YCTAHOBJIEHHE JIMYHOCTH
3aJBUTENS MOXET OCYLIECTBIATBCS B XOA€ JHYHOrO I[IpHUeMa TOCPEJCTBOM
IpebsBJICHNA IIaclopra rpaxkjaHuHa Poccuiickoii ®emepaumu 1160 HMHOLO
JAOKYMEHT4, YJIOCTOBEPSAIOIIETO JINYHOCTD, B COOTBETCTBHH C 3aKOHOJATENLCTBOM
Poccuiickoii ®eaepaniiu UK NOCPEACTBOM MACHTUGUKANMY U ayTeHTU(GUKALHIY B
OpraHax, NMPeJOCTABIAIOMUX MYHUIMIANBHBIE YCIYTH, MHOTO(MYHKIIMOHATLHEIX
UCHTpax C HUCMOJIb30BAHHEM HH(OPMANMOHHBIX TEXHOIIOTHH, MPEIyCMOTPEHHBIX
uacTeio 18 crateu 14.1 ®enepanbHoro 3akona ot 27 mrona 2006 roga Ne 149-@3
"O6 undopmanyn, *HOOPMAUKOHHEIX TEXHOIOTHAX U O 3aLIMTe HHQOpMAIHH",

Hpu mnpenocTaBneHMH MyHHLHNAIBHOM YCIYrM B OJIEKTpOHHOH (opMe
HACHTUQUKAIMA H Ay TEHTUQHUKALNS MOTYT OCYIIECTBIATLCA MOCPEACTBOM:

1) emmHON cHcTemMBl WAeHTUQUKALMH U ayTeHTH(QHKAIINH KM HHBIX
roCyJapcTBEHHBIX HMH(OPMALMOHHBIX CHCTEM, €CIM TAKME IOCYHapCTBEHHEIE
HHPOPMAITHOHHBIE CHCTEMbl B YCTaHOBNEHHOM IlpaBuTenbcTBOM Poccmiickoit
Qenepami  nopaake o6ecnedyBalOT B3aUMOAEHCTBHE C eNWHON CHCTeMOol
UIEHTHOUKALMY M ayTeHTH(UKAIIMH, NPH YCIOBUM COBNAACHUSI CBENCHHH O
¢usraecKoM Jivie B yKasaHHBIX HHPOPMAUMOHHEIX CHCTEMAX;

2) enuHOM CHCTEMBl MIEHTHQUKAUWM M ayTeHTHOUKALMH W eIuHOMN
HMH(OPMAUMOHHOH  CHCTEMBI  IEpPCOHANBHBIX  JAHHBIX, OOCCHeYHBaroIei
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06paboTKy, BKMouas cOop u XpaHeHHe, OMOMETPHUECKUX NTePCOHANBHBIX JaHHBIX,
MX TpOBepKy M TIepefady uHQOpMAllMH O CTEIIEHH MX COOTBETCTBUA
NpeAocTaBIeHHBIM 6MOMETPHYECKAM HePCOHATBHBIM JaHHBIM (PH3MYECKOTO NHIIa.

3. Cocras, mocie0BaTENbHOCTE U CPOKH BHITOJIHEHHUS
AJIMMHHACTPATUBHAIX IPOLEAYD, TpeOOBaHHs K IOPSAIKY
HX BBIMTOJIHEHMS, B TOM YHCJI€ 0OCOOEHHOCTH BBINOJHEHHUS
aMHHHCTPAaTHBHBIX IPOLEAYP B 3MEKTPOHHOM dopme

3.1. [IlpemocTaBieHHe MYHUIMIANLHOH YCIYIH BKIIOUYaeT B cebd
CITEYIOIIHE afMUHUCTPATURHEIE IIPOLEYPhI:

1) IlpueM M perucTpaiusi 3asfBICHUS U [PHUIAraeMBEIX K HEMY
JAOKYMEHTOB;
2) Hcnonnenue apXWBHOR CHIpaBKM, ApXMBHOM BBIDMCKH, KOMHH

4APXHUBHEIX AOKYMCHTOB, I/IH(i)OpMa]_IPIOHHOFO IIHUCEMAa no pe3ynbTaTaM
pPaccMOTPECHNA 3aABJICHUA,

3) Beigaua (HampaBrneHWe) apXWBHOH CIOpPAaBKH, ApXHMBHON BBITHCKH,
KOITHI apXHUBHBIX JOKYMEHTOB, HHPOPMAaIHOHHOIO IHCEMA.
4) ITopsgox HchpaBieHus [OOIYIIEHHBIX ONEYaTOK M OMIMOOK B

BBIJAHHBIX B PE€3YJIbTATe NIPEAOCTABICHUS MYHHHHHaJILHOﬁ YCIYyTH JOKYMEHTax.

3.1.1. IlpuemM m perucTpariys 3asBleHus U JOKYMEHTOB Ha MIPENOCTABISHHE
MYHHIIHIIAIBHON YCIyTH.

3.1.1.1. OcHoBanMem 115 Hadala MPETOCTABICHHA MYHHULMIATEHOH YCIyrH
ABJIACTCA JIMYHOE OOpalleHMe 3asBUTENA B YHOIHOMOYEHHBIH opran, M®I]
10 MECTY XKHTENBCTBA (MECTY IpebBIBaHMS, MECTY (HaKTHIECKOro IPOXKUBAHHMSA), C
3aABJICHHEM U JOKYMEHTaMHU; ITOCTYIICHHUE 3aABJIECHUS U KOIHK JOKYMEHTOB B
eKTpoHHOH Qopme wuepez EINTY, noYTOBEIM OTHOpaBieHHEM, TO CeTH
«uTepHETY.

3.1.1.2. Tlpu nuyHoM oOpamieHHH 3asBUTENA B YIOJIHOMOYEHHEI OpraH
CIOCLHANMCT YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a NpPHEM ¥ BLLAAYY
JOKYMEHTOB!

- YCTaHaBNHBAaeT JIMYHOCTH 3a4BUTEI HAa OCHOBAHHM HOKYMEHTA,
YAOCTOBEPSIOIIETO €ro JIHYHOCTh, IPEeACTABUTENSA 3asfBUTENA - Ha OCHOBAHHH
AOKYMEHTOB, YIOCTOBEPAIOIIUX €0 JUYHOCTE M IIOJHOMOHYHA (B CIy4yae ero
o0pallleHs);

- NIPOBEPSIET CPOK HEMCTBUS JNOKYMEHTa, YAOCTOBEPSIOLIETO €ro JINYHOCTE U
AOKYMEHTA, yTOCTOBEPSIOIIETO IPEACTABIATh OJIHOMOYHS OT UMEHHM 3asBUTENI U
COOTBETCTBHE JaHHBIX [JOKYMEHTA, YNOCTOBEPSIOLIEr0 JHYHOCTh, OaHHBIM,
YKa3aHHBIM B 32jBIE€HMHM O BbIJaUe apXUBHOM CIIPaBKHM, apXHMBHON BBIMTHCKH,
KOIIHH apXUBHBIX JOKYMEHTOB.

B xone mpuema MOKYMEHTOB OT 3asBUTENS CIELHANHCT YIOIHOMOYEHHOrO
OpraHa, OTBETCTBEHHBIH 3a [IPHEM M BBIJAaYy JOKYMEHTOB, YAOCTOBEPIETCS, UTO;
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1) B 3agBneHHMH yka3aHel (QaMuIHdg, HMI, OTHECTBO (IOCHEAHEE - IIPH
HATHYHH ) 3aSBHTEIIA,

2) TeKCT B 3agBJIeHUM Ha BBIAAYY apXMBHOW CIIPABKH, apXUBHOM BEITHCKH W
KOIHH apXUMBHBIX JOKYMEHTOB ITOIAETCS MPOUTECHUIO;

3) 3asBneHUe TOAMUCAHO 3asIBUTENEM;

4) nOpunoxkeHBl  IOKYMEHTHl, HEOOXOOMMBIE UL  [IPeOCTAaBIEHHS
MYHHUHUIIAIBEHON YCIYTH.

Taxxke B XoJe TIpHeMa JOKYMEHTOB OT 3aSBHTENA  CIELHAMCT
YIIOTHOMOYEHHOI'Q OpraHa, OTBETCTBEHHBIH 3a NpHeM M BHIAZYY OOKYMEHTOB,
AeNacT KONMUM NOJJIHHHUKOB IIpeACTABICHHHX JOKYMEHTOB, B TOM YHCIE IO
OTAENBHEIM AOKYMEHTaM 0e3 B3UMaHMs IJIaThl B COOTBETCTBUHU C IIOCTAHOBICHHEM
Ilpasutenncrea Poccuiickolt Depepaum ot 22.12.2012 Ne 1376 «06
yTBepKJICHUH [IpaBui OpraHM3auuH [AeATeNBHOCTH MHOTOQYHKIMOHAIBHEIX
LICHTPOB NPEJOCTABIIEHH FOCYJAPCTBEHHBIX U MyHUIUTIATBHEIX YCIYT.

MaxcuManeHelii CpoK  BBHINONHEHUS aJIMHUHHUCTPATHBHOM MpOIEAYPHl IO
IPHEMY H PETUCTpaldM 32f4BJIEHHS Ha BblAady apXMBHON CIIpaBKy, apXHUBHOMN
BBIITUCKH, KONUMA apXUBHBIX JOKYMEHTOB M IIPHIIOKEHHBIX K HEMY IOKYMEHTOB,
COCTaBIAET 15 MEHYT ¢ MOMeHTa o6paleHHd.

B ciayvae Hanuuus OCHOBaHHH [/ OTKasa B IpHeMe JOKYMEHTOB,

NPEXYCMOTPEHHBIX IYHKTOM 2.8 HACTOAINEro aJAMHHUCTPATHBHOIO periaMeHTa,
COCUMANINCT, OTBETCTBEHHBIX 32 IIPHEM JOKYMEHTOB, OCYUIECTBIIIET BO3BpAT
3aABJICHUA C MNPUIONKEHHEM [OOKYMEHTOB 3asABUTENI0 ¢ YKA3aHUEM IPHYHMH
BO3Bpara.

Ilpy nuyHOM IpHeMe 110 XKeJaHHIO 3asBUTeNd 0hOpPMIIIETCS YBeJOMICHHE 06
OTKa3€ B IIPHEMe 3aABICHHA C YKa3aHUEM [IPHUMH OTKa3a Ha OyMaKHOM HOCHTENe,

KpurepueM nNpuHATHA pellleHHs O BHINONHEHHH aAMHHHCTPATHBHOM
IIPOLENYPEI SBIAETCA COOTBETCTBHE JOKYMEHTOB, MPHIIOKEHHBIX K 3aABJICHUIO,
TpeGOBaHUSIM 3aKOHOJATENbCTBA Poccuiickolt DeNlepalldd U MHBIX HOPMATHBHBIX
IPaBOBBIX AKTOB M OTCYTCTBHE OCHOBAHMA Jili OTKa3a B IpHeMe JOKYMEHTOB,
NPETYCMOTPEHHBIX IYHKTOM 2.8 HACTOAIIETO AJIMHHUCTPATUBHOTO periaMeHTa.

Pesyi1pTaToM  anMHHHCTPAaTHBHONW IpOLENYpHl HBIAGTCS  PETHCTPALHS
3ajBIeHUs (JOKYMEHTOB) B YIIONHOMOYCHHOM OpraHe M HAINpaBieHHe 3asBICHUS
(MOKyMEHTOB) CHELUMAIHCTY, YIIOIHOMOYEHHOMY HA PACCMOTpeHHe 0bpalleHus
3aABUTEINs, JIN0O MUCEMEHHBIH OTKa3 B NpHeMe JOKYMEHTOB Y 3asBUTEINA.

Crnocobom Qukcanuy pesyiabTaTa afMUHUCTPATHBHON MPONEIYPH! SBSETCH
yKasaHHe JaThl pErHcTpalM¥ W INPHCBOGHHE pEeruCTPalHOHHOTO HOMEpa
3a5BJICHUIO 3aABUTEI, TUOO yBEJOMIICHHIO 00 OTKase B [IpUEME 3asBIICHH.

Mugpopmaris 0 NpreMe 3asBICHYS Ha BbiIady apXUBHON CIIPABKH, apXUBHOMN
BBIITMCKH, KOIIMH apXWBHBEIX JOKYMEHTOB H IPHIOKEHHBIX K HEMY JOKYMEHTOB
(QUKCHpYETCS B YCTAHOBJICHHOM TIOPAIKE.

B neHb perucTpanum 3asBleHUS Ha BEAUy apXHBHOH CIPABKH, apXHBHOM
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BBIIYICKH, KOITUM apXHUBHBIX JIOKYMEHTOB M MPUIOKEHHBIX K HEMY TOKYMEHTOB,
CIENHATKCT YIIOJHOMOYEHHOrO OpraHa, OTBETCTBEHHBIH 3a NpHUEM AOKYMEHTOB,
nepefaeT NoCTYUBIINE JOKYMEHTE PYKOBOAUTENIO YIIONTHOMOYEHHOIO OpraHa.

PykoBoguTens yNOMTHOMOYEHHOTO OpraHa OTIIHCHIBAET IIOCTYITABILHE
JOKYMEHTBI CIEUMANHCTY YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a
HCIIOJTHEHHE AapPXMBHBIX CIIPABOK, APXWBHBEIX BBIINHCOK K KOMUM apXWBHBIX
JOKYMEHTOB.

3.1.1.3. IlpueM ¥ perucTpanus 3asBIeHUS O BBIZa¥e apXWUBHOM CIIPaBKH,
apXHBHOH BBIMHCKH, KONHE ApXUBHBIX JOKYMEHTOB U INPWIOKEHHBIX K HEMY
JIOKYMEHTOB B (hOpMeE DIIEKTPOHHBIX TOKYMEHTOB.

IMpy HampaBleHMM 3agBIEHHS O BblOauye AapXUBHOH CIPABKH, ApXMBHOM
BBIITUCKH ¥ KOITHA ApXHMBHEIX JOKYMEHTOB B 2JEKTpPOHHOHN dopme (NpH HaIHYUH
TEXHUYECKOW BO3MOXKHOCTH) 3asBUTENI0 HeOOXOAMMO 3amoinute Ha EIITY
3NEKTPOHHYI0 (GOpMy 3arpoca Ha IIpPefOoCTaBICHHE MYHMUMIANBHON YCIYTH,
NPUKPENUTE K 3agBJICHUIO B 3JIEKTPOHHOM BHJE JOKYMEHTHI, HeoOXOHMBIE A
IPeJOCTaBICHH A MyHULIUIIATEHOR YCIIYTH.

Ha EII'Y pasmemaercs oOpasell 3aIOJHEHUS DIEKTPOHHOH (hOPMEI
3adBJIEHNS (3arpoca).

QopmarHo-TI0OTHYecKas NpoBepka cHOPMUPOBAHHOIO 3asBleHHs (3ampoca)
OCYIIECTBIIACTCS aBTOMATHYECKH ITOC/IE 3allOHEHHS 3asgBHTENIEM Ka)KAOro W3
noned  BIEeKTPOHHOH  dopMel 3ampoca. IIpM  BBISBIACHAH  HEKOPPEKTHO
3aII0/IHEHHOTO IIOJIA 3JIEKTPOHHON ()OpMEI 3ampoca 3asBUTENb YBEJOMIAETCS O
XapakTepe BBISBICHHOM OIMMOKM M IOpANKE €€ YCTpPaHEHHS IOCPEACTBOM
MHGOPMANMOHHOTO  COOOIICHMS HENOCPEJCTBEHHO B  SMEKTPOHHOH (opme
3ampoca.

CrieLuaiucT yIoJIHOMOYEHHOTO OpraHa, OTBETCTBEHHbIN 38 IpHeM H BEIIAUY
AOKYMEHTOB, IIPH MTOCTYIUIEHHH 3asBJICHHUA ¥ JOKYMEHTOB B DJIEKTPOHHOM BUJIE:

MPOBEPACT NEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMITBIOTEPHBIX
BHPYCOB H HCKAXXCHHOM MH(YOPMaLIUH;

PETUCTPHPYET MOKYMEHTBI B YCTAHOBICHHOM IIOPSAJKE YIIOIHOMOUYEHHOIO
OpraHa;

(GOpMHUpPYET M HaNpaBNseT 3asBUTENI0 ONEKTPOHHOE YBEIOMIICHHE depe3
EIIT'Y, o nony4eHun U PerucTpaliy OT 3asBUTeNs 3asBIeHHUs (3ampoca) i KOMHit
AOKYMEHTOB, B Clly4ae OTCYTCTBUA TEXHHYECKOH BO3MOXKHOCTH aBTOMaTHYECKOTrO
yBeOOMNEeHHS 3aaBUTens yepes EINTY,

PykoBofiuTeN b  YNMONHOMOYEHHOrO OpraHa OTIHCHIBAET  [OCTYIHBLIME
AOKYMEHTBI ~CICLUHANTHUCTYy YIOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a
MCTIIOJIHEHUE AapXHMBHBIX CIIPABOK, APXHWBHEIX BBIIIMCOK M KONMH apXUBHBIX
JOKYMEHTOB.

MakcuManpHEIH CPOK  BBITIOJHEHHUS aIMHHHCTPATHBHOMN MNpOLEAYpPHl 10
IIpUeMy W PETHCTpalliH 3asBIICHUs O Bbliade apXHBHOW CHpPAaBKH, apXMBHOMH
BBITIUCKH M KONHH apXUBHBIX JOKYMEHTOB H NPUIIOKEHHBIX K HEMY TOKYMEHTOB B
(hopMe 5EKTPOHHBIX JOKYMEHTOB B /IeHb MOCTYIIIEHHS 3aIIpoca.
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KpHuTepuit npuHATHA pelieHys: IOCTYIUICHHE 3asABlIeHUsA O Bblaue apXUBHOH
CIpaBKH, apXUBHOM BBINMCKY, KONHH apXUBHBIX JOKYMEHTOB W IIPHUIOKEHHBIX K
HEMY JOKYMEHTOB.

PeszynpraTtoM  agMHMHHUCTPATHBHOR  NPONUEAYPHl  SBISETCS  IIPUEM U
perucrTpauys 3afBlE€HUA O BBIJaY€ apXUBHOM CIIPaBKH, apXWUBHOH BBIIIHCKH,
KOIIME apXHBHBIX JOKYMEHTOB U IPUIOKEHHEIX K HEMY JOKYMEHTOB.

Mudopmaiyisa o npueMe 3asBleHUA O BblJade apXUBHOMN CIPaBKH, apXHBHOM
BEINIACKM, KOIMA apXWBHBEIX JAOKYMEHTOB U IPUIIOKEHHBIX K HEMY JOKYMEHTOB
(GHKCHpyeTCcs B yCTAHOBICHHOM IOPAJKE YIIOITHOMOUYEHHOIO Opraua.

3.1.1.4. IlpueM ¥ peructpauus 3asBICHUS O BblJaue apXMBHOH CIIPABKH,
ApXUBHOM BBIITUCKH, KONHH apXMBHBIX NOKYMEHTOB H IPHIOXKEHHBIX K HEMy
JOKYMEHTOB, NOCTYIIMBIINX I10 BJIEKTPOHHOM ITOYTE.

Ilpy nocrymieHHH 3asfBIEHHs O BblJaye AapXMBHOH CIpaBKH, ApXHUBHOM
BBIMMHUCKW M KOMHH apXHBHBIX NOKYMEHTOB I10 SJICKTPOHHOH IIOYTE CIEILHANKCT
YIOTHOMOYEHHOI'0 OpraHa, OTBETCTBEHHBIH 3a IPUEM U BhIIauy TOKYMEHTOB;

pacrneyaTheIBaeT 3asBICHHE, IIPOBEPsieT KOPPEKTHOCTH 3allOJIHEHHUS BCEX
Noell 3asBICHUS, HANMYHE NPUIOKEHHBIX JOKYMEHTOB, HEOGXOMMBIX JyIf
MOTYYeHHs MyHHIMITATBHON YCIyTH;

[Py HATHYIUM BJIEKTPOHHOIO afpeca, YKa3aHHOTO B 3afBJICHHHU, HAlpaBIIAeT
YBCIOMJIEHHE O MTOCTYIJIEHUH 3asBJICHUS H IPUHATHH K HCIIOHEHHIO,

PETUCTPUPYET MOKYMEHTHI B IOPSJIKE, YCTaHOBIEHHOM YITOJHOMOYEHHLIM
OPTaHOM,

B cny4ae HanMuMa OCHOBaHMM JIsL OTKasa B NpPHEME JOKYMEHTOB,

IPeyCMOTPEHHBIX IIYHKTOM 2.8 HaCTOAILETO aIMHHHCTPATHBHOILO DErIaMeHTd,
CTIELMANINCT, OTBETCTBEHHBIN 3a NIPHEM JOKYMEHTOB, OCYILIECTBISET HOATOTOBKY,
BH3HPOBaHUE, IIOJAMMCAHHE M OTIPAaBKY [HUCbMAa 3aMBHTENIO IO 3EKTPOHHOMN
TI0YTE, B KOTOPOM yKa3bIBaeTCs MPUYHHA OTKA34.

KpurepneM ImpuHATHA pelleHHs O BEIIOJHEHMW aAMHHHCTPATUBHOM
NPOLENypPEl ABIAETCA COOTBETCTBHE JOKYMEHTOB, IPHIIOXKEHHBIX K 3asBIICHUIO,
TpeGOBaHUAM 3aKOHOJATENECTBA Poccuiickoit enepaliuy M UHBIX HOPMATHBHBIX
IIPABOBBIX aKTOB M OTCYTCTBHE OCHOBAHUH 171 OTKa3a B HNpHEME JOKYMEHTOB,
IPETyCMOTPEHHBIX IIYHKTOM 2.8 HaCTOAIIETO aAMUHHUCTPATUBHOIO PETIaMEHTa,

PesynpratoM aIMHHUCTPAaTHBHOM NpoUEeoypel ABISETCH  PErHCTPAIHUS
3asBIIEHHS (JOKYMEHTOB) YIIOTHOMOUYEGHHOrO OpraHa W HAllpaBjeHHe 3asBIeHUs
(IOKyMEHTOB) CITELMANHCTY, YNOIHOMOYEHHOMY HA PAcCMOTPEHMe ObpalueHus
3asiBUTENs, TU0O0 IIMCEMEHHBIH OTKa3 B IpHEME JJOKYMEHTOB y 3asBUTEIIA.

CriocoboM duikcanuu pesynsraTa agMHHUCTPATUBHON MPONEAYpPHl ABIAETCS
YKa3aHHC AaThl PerHCTpaUdy M INPHUCBOSHWE pETHCTPALMOHHOIO0 HOMEpa
3aABIICHUIO 3aABUTENIS, TO0 yBeJOMIIeHHIO 00 0TKase B IIpHeMe 3aABICHHS.

B nmene perucrpallvi 3aABNCHMS Ha BBIady apXUBHOM CIPAaBKH, apXHBHOM
BBIMHCKY, KOMMH &pXMBHBIX JOKYMEHTOB H MPUIIOKEHHBIX K HEMY JOKYMEHTOB,
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CIEHAICT YIONHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a IIpHeM JOKYMEHTOB,
nepeaaeT MOCTYIHBINME JOKYMEHTEl DYKOBOIUTENIO YIIOTHOMOYEHHOTO Oprana.

PykoBoauTens yNoOJHOMOYEHHOTO oOpraHa OTIHCHIBAET I[IOCTYNHBIIKE
OOKYMEHTBl CIEIUATUCTY YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a
WCIIOJIHEHHe apXHBHBIX CIPABOK, APXUBHBIX BBIIMCOK H KOIHH apXUBHBIX
OOKYyMEHTOB.

MaxcuManeHblii CpPOK BBIONHEHHS aAMHHUCTPATHBHON IPOLEAYPHl IO
IpUEMY M PETrHCTpallid 3asABJIEHUs O BblJdade dpXUBHOM CIIPABKH, apXMBHOH
BBIITHCKH, KOIIMH apXWMBHBIX JOKYMEHTOB M IPHUJIOKEHHBIX K HEMY JOKYMEHTOB,
MIOCTYNIUBIIETO HA JJEKTPOHHYIO [OYTY, COCTapiseTr 1 JOeHs ¢ MOMEHTa
LOCTYIUIEHUS JOKYMEHTOB.

Wudopmanus o npreMe 3asiBieHUst O Bblade apXHBHOM CIIPABKH, apXHBHOMH
BBIITUCKH, KONHH apXHBHBEIX JOKYMEHTOB M IIPHIOXKEHHEIX K HEMY JOKYMEHTOB
(QUKCHpYETCs B yCTAHOBIIEHHOM HOPSIAKE YIOIHOMOYEHHOIO OpraHa.

3.1.1.5. IlpueM M perucrpanus 3asBJICHHS O BbIJd4e apXHBHOW CIPaBKH,
APXUBHOU BBINTMCKH, KONMHM apXUBHBIX JOKYMEHTOB M MPUIOXKEHHBIX K HEMY
JNOKYMEHTOB IIpy o0pallleHHH 3agButens B MOII,

Ilpy moCTymieHWM 3asBieHHMS © BBIJ@4YC ApXMBHOM CIPABKH, aPXHBHOM
BBHIITUCKH, KOIMHH  apXWMBHBIX  JOKyMeHTOB oT MOII, cnenmamuct
YTIOTHOMOYEHHOI O OpraHa, OTBETCTBEHHEIH 3a IpHeM M BbIAaYy JOKYMEHTOB!

NIPOBEPAET 3asABJICHHE HA KOPPEKTHOCTH 3aNOJIHEHUS BCEX ITONEH 3asBICHUS,
HaMHYHEe  NPUIOXEHHBIX  JIOKYMEHTOB, HEOOXOAMMBIX JUisi  IIOJydeHHs
MYHHIHNAIEHOH yCIyTy;

PerHCTPUPYET AOKYMEHTHl B NOpSAKE, YCTAHOBISHHOM YIIOIHOMOYEHHEIM
OpraHoM.

B cimydae wHamuuus ocHOBaHMM and OTKasa B IpHEMe JJOKYMEHTOB,

IpEAyCMOTPEHHBIX IYHKTOM 2.8 HACTOAIIEr0 aAMHHHCTPATHBHOTO pPEryaMeHTa,
CICHHANMCT, OTBETCTBEHHBIH 3a IPHEM JOKYMEHTOB, OCYLIECTBISET BO3BpAT
3adABIICHHA C MPWIOXKEHHEM JOKYMCHTOB 3agBUTeN0 B MOI[ (B ciyuae
oGpatienus 3assuTens gepes MOLL).

Hna  Bosspara 3asBleHMs nocTymmBmiero m3  MO®I] CITCLIUANTHCT,
OTBETCTBEHHBIH 32 NIpUeM AOKYMEHTOB, OCYINECTRIAET HOArOTOBKY, BU3UPOBAHHE,
TIONINUCAHHE U OTIPABKY IHChMa, B KOTOPOM yKa3bIBAETCS MPUYMHA OTKA3a.

B cioyuae oTkaza B IpHeMe JOKYMEHTOB 3asBUTENIO BO3BPAIIACTCS BECh
IPENCTABICHHEIH KOMIUIEKT JOKYMEHTOB C YKa3aHUeM [IPHYUH BO3BpATa.

B fmens peructpanuy 3asBNeHHs Ha BBIIAYY apXHBHOH CIIPAaBKH, apXHBHOM
BBINMCKH, KOTHH aPXHMBHBIX NOKYMEHTOB H NPHJIOKEHHBIX K HEMY JOKYMEHTOB,
CHeLHANHCT YIOJIHOMOYCHHOI'0 OpPraHa, OTBETCTBCHHBIH 3a NMpHUeM IOKYMEHTOB,
IePeaacT NOCTYMHBIIME NOKYMEHTEI PyKOBOJUTEINIO YIOIHOMOUYEHHOTO OpraHa.

PykoBopuTens . ynonHOMOYEHHOrO OpraHa OTMMCHIBAET — MOCTYIIMBLIHE
AOKYMEHTBI  CIENMAIHCTY YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 34
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UCIOJIHEHHE apXMBHBIX CIPaBOK, apXUBHBIX BBIIMCOK M KONMH apXWBHBIX
JOKYMEHTOB.

MakcuManbHEIE CpOK BBIMONHEHHS aJMUHHUCTPATHBHON Npouenypbl 110
NIpHEMY W PETUCTPAllMU 34asBICHHA O BblJaye apXMBHOH CIPAaBKH, apXHUBHOU
BBIMACKH, KOMHHM apXMBHBIX JOKYMEHTOB U IPUJIOKEHHBIX K HEMY AOKYMEHTOB,
npu obpamenuy B MOL], cocrapnseT 1 JeHb ¢ MOMEHTA IIOCTYIUICHHS 3aIBICHHS.

KpurepaeM IpUHSTHA pelleHHs O BBINOJIHEHHH aIMUHUCTPATHBHOM

IIPOHERYPhl ABJIAETCA COOTBETCTBHE NOKYMEHTOB, NMPHIOXKEHHBIX K 3asgBJICHHIO,
TpeOOBaHUAM 3aKOHOMATEILCTBA POCCHHCKOI Denepalli ¥ UHBIX HOPMATHBHBIX
IIPaBOBBIX aKTOB KM OTCYTCTBHE OCHOBAaHMH 11 OTKas3a B IIpHEME JOKYMEHTOB,
NpeyCMOTPEHHBIX IIYHKTOM 2.8 HACTOSLIEr0 aMHHUCTPATHBHOIO PErTIAMEHTA.

PesynpTaToM aAMHHHCTPAaTHBHOH I[pOLEAYpHl SBISETCS PErMCTPAIIHS
3asiBJeHMA (TOKYMEHTOB) YIOJIHOMOYEHHOTO Opl'aHa M HalpaBlcHHe 3asBlICHUSA
(HOKYMEHTORB) CHELMAIMCTY, YHOTHOMOYEHHOMY Ha PacCMOTpEHHE OOpallcHHA
3asABUTEJIA, THOO MMCHMEHHBIH 0TKa3 B IpUeMe JOKYMEHTOB Y 3asBUTENA.

CrnocoboM duxcanun pesynsrata afMHUHUCTPATHBHON IPOLIEAYpPH ABIAETCS
yKa3aHWe JaThl pErUCTPALMM M IPHCBOGHHE PErUCTPAlMOHHOTO HOMEpa
3asBJICHUIO 3aBUTEA, IMOO yBEOMIIEHHIO 00 OTKA3e B IPUEME 3asIBJICHHUS.

Wudopmanus o npueMe 3asBICHUS O BhlJa4e apXUBHOM CHpPaBKM, 4pXHBHOM
BBINUCKH, KOIMH apXMBHBIX JOKYMEHTOB U IPHUIOKEHHBIX K HEMY JIOKYMEHTOB
(PHKCHpYeTCS B yCTAHORNCHHOM IOPSIKE YIIOJHOMOYEHHOTO OpraHa.

3.1.1.6. Tlpu HampaBIeHHH 3asdBUTENEM 3aABJEHHS U JOKYMEHTOB B
YIIOMHOMOYECHHBI  OpraH  JIOCPEICTBOM  TIOYTOBOH  CBA3M  CHELHATHCT
YIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIH 3a TIPUeM H BEIAAYY JOKYMEHTOB:

- MPOBEPAET NPaBUIBHOCTh aAPEeCHOCTH KOppecHoHmeHIy. Oumbouno (He
IO apecy) MPUCIIaHHbIEe MIChMa BO3BPAINAIOTCA B OPraHU3alHI0 [IOYTOBOM CBA3M
HEBCKPBITBIMH;

- BCKPBIBAET KOHBEPTHI, IPOBEPAET HATHUHE B HUX 3aABIECHHUS ¥ JIOKYMEHTOB,
00s3aHHOCTB 1O TIPEOCTABNEHHIO KOTOPBIX BO3JIOKEHA Ha 3asMBUTEIS;

- IIpOBEPsACT, 4YTO 3aABJCHHE HE HCIOJHEHO KapaH[alloM, HAMHCAHO
pa3bopunBo, daMuiIus, UMd, OTY4ECTBO (NpM HANMYMH), HAMMEHOBAHHE, ampec
MECTa JKHUTEIBCTBA, AJpeC MECTOHaXOXKJEHMs, HAMMUCAHB! [OJHOCTBIO, HAIMUHE
TOMIKCH 3asIBUTEIS;

- IIPOBOAHMT NEPBUYHYIO NPOBEPKY INPEACTABICHHBIX KOIUH JOKYMEHTOB, UX
COOTBETCTBHE AEHCTBYIOLIEMY 3aKOHONATEILCTRY;

- NIPOBEPALT, YTO KONUH JOKYMEHTOB HE HMEIOT CEPhE3HBIX TIOBPEKAEHHI,
Halli4ie KOTOPBIX He II03BOJET OAHO3HAYHO HCTONKOBATh UX COMEPXKAaHME,
OTCYTCTBYIOT IOAYMCTKH, NPUITUCKH, 3a4e€PKHYThIE CII0BA, HCIPABICHHSL.

B cnyyae wnanu4ms ocHoBaHWM s OTKaza B IpueMe JIOKYMEHTOB,

NpEAYCMOTPCHHBLIX ITYHKTOM 2.8 HACTOAIIEI0 aIMHHUCTPATHBHOIO perjlaMeHTa,
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CIENMANIMCT, OTBETCTBEHHBIH 3a IIpUEM JIOKYMEHTOB, OCYILLECTBISIET BO3BpaT
3a4BJCHHUA ¢ TIPUIOKEHUEM AOKYMEHTOB 3asABUTEIIIO [I0YTOBEIM OTIIPABIEHUEM.

M Bo3BpaTa 3asBNEHMS, [IOCTYIMBIIEIO IOYTOBBIM OTIpaBIEHHEM,
CHEHANMCT, OTBETCTBEHHEIN 3a NpHeM AOKYMEHTOB, OCYILIECTBIsAET IMOATOTOBKY,
BU3WPOBAHHE, NOANKCAHKE B OTIIPABKY IIHChMA, B KOTOPOM yKa3blBaeTcs NpUUHHA
OTKaza.

B ciydyae oTkaza B IpuHeMe JOKYMEHTOB 3asBUTEII0 BO3BPAIacTCs BECh
NPeaCTaBIEHHBIN KOMILIEKT JOKYMEHTOB C YKa3aHHEeM IIPUYUH BO3BpATa.

KputeprieM InpHHATHS pEMEHUS O BLINOJIHEHHM aJMUHHCTPATHBHOM
pOLeaypBl ABIAETCA COOTBETCTBHE IOKYMEHTOB, IPHIOXKEHHBIX K 3asBJICHUIO,
TpeGOBaHUsAM 3aKOHOZATENbCTBA Poccniickoit Menepaliui ¥ HHBIX HOPMATHBHBIX
NpaBOBbIX aKTOB M OTCYTCTBHE OCHOBAaHMH I OTKA3a B IpHEMe JOKYMEHTOB,
IPeAyCMOTPEHHBIX ITYHKTOM 2.8 HACTOSIIET0 aAMHUHICTPATHBHOIO PErIaMeHTa,

Pe3ynbTatoM agMHHUCTPAaTUBHON IMpPOLEAYPHl SBISETCS pPErUCTpalysA
3asIBJICHUA (JOKYMEHTOB) YIIOMIHOMOYEHHOIO OpraHa M HarpaBleHHe 3asBIEHUS
(ROKyMEHTOB) CHENUAIHCTY, YIOIHOMOYEHHOMY Ha pacCMOTpeHHe Oo6parieHus
3asBUTeNIA, TM00 MACEMEHHBIH 0TKA3 B IPHEME JJIOKYMEHTOB y 3asBUTEN .

CnocoboM Quxcalmu pesynbTata aJMUHACTPATHBHON MPOLELYphl ABIAETCS
YKa3zaHHe JaThl pPErucTPalHy M [PUCBOCHHE PETUCTPAllMOHHOTO HOMEpa
3asIBJICHUIO 3asBHTE/IA, TUOO0 yBEJOMIEHHIO 00 0TKa3€e B IpHeMe 3asBICHHS.

MaxkciManbHbIll  CpOK  BBINONHEHHS aJMUHUCTPATHBHOM IIPOLENypHl IO
NpUEMYy H DErHCTpAllMH 3asBIIEHUMs HA BbIOAdy apXUBHOH CIpaBKM, apXHBHOH
BBILICKY, KOTIMHA apXUBHEIX JOKYMEHTOB U HPHIOKEHHBIX K HEMY JOKYMEHTOB,
HaNpaBJIeHHOTO IIOCPEACTBOM IIOYTOBOM CBSI3H, COCTABIAET | JeHB ¢ MOMEHTA
NOCTYIIIIEHUS 3asABJICHHS.

B IieHE perucTpalliil 3asBICHHA Ha BbIAAYY APXHBHOM CIIPAaBKH, apXHBHO
BBIITHCKY, KOIMA apXUBHBIX JOKYMEHTOB M IPMIIOKEHHBIX K HEMY JOKyMEHTOB,
CIEMHATHCT YIOJIHOMOYEHHOr0 OpraHa, OTBETCTBEHHEBIH 3a MpueM JOKYMEHTOB,
NEPENACT MOCTYMUBILME JOKYMEHTEI PYKOBOJUTEINIO YIOIHOMOYEHHOIO OpraHa.

PyxoBozuTens  ymonHOMOHWEHHOr0 OpraHa OTIIMCHIBAET —MOCTYIIHBLIME
AOKYMEHTBl CIELMAIMCTY YIONTHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a
UCTIOJIHEHHE AapXMBHBIX CIIPaBOK, APXMBHBIX BBIIUCOK M KONHH apXUBHBIX
IOKYMEHTOB.

udopmanns o npueMe 3aABIIeHUs Ha BblJady apXUBHON CIPABKM, apXHBHOIA
BBIIIMCKY, KOIIMH apXHUBHBIX JOKYMEHTOB U TPHIOXKEHHBIX K HEMY JOKYMEHTOB
huKCUpyeTCs B yCTAHOBICHHOM [IOPSKE YIONTHOMOUEHHOTO OPraHa.

3.1.2. HcronHeHMe apXMBHOM CIpaBKH, ApXWBHOM BLINHCKM, KOIHH
apXUBHLIX JOKYMEHTOB, HHPOPMAIHOHHOIO [IMCHMa

OcHoBanweM i Hadana aJMHHHUCTPATHBHON IpOLEAYPH! SBISETCS
3apETHCTPUPOBAHHOE 3asBJIEHHE ¢ IPHIOXEHHBIMHU TOKYMEHTaMH.
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CrienyanucT yIONMHOMOUYEHHOIO OpraHa OCYUIECTBAACT aHalu3 TeMAaTUKH
MOCTYynUBIIErO 3asaBienus. [lo pezynsTaTam apanu3a TeMaTHKH CIIEHUANKCT!

- B CIy4ac Halu4us apXUBHBIX JOKYMEHTOB:

-- OIIpeJelsAeT 110 CIUCKY (QOHIOR HEOOXOIUMBIH HOHI;

-- 0 HMERIIeMyCs Hay4YHO-CIIpaBOUHOMY anmapary ¢oHza B
COOTBETCTBYIOILIEM TOJOBOM pasfiele YTOUYHSET Haludyde JOKYMEHTOB,
HEOOXOIUMBIX AT MOATOTOBKK OTBETA Ha 3anpoc;

-- BBIIIKCBIBAET HOMEPA NI,

-~ OCYILECTBIIAET IOUCK [ B apXHUBOXPAHUIUIILE;

-- B Jle1aX BEJET IIOUCK HeoOX0oUMOH HH(popMaluy;

-- Ha obopoTe OnaHKa 3asBNEHUs NHIIET HOMEP (POHMAA, OMUCH, Heid U
JUCTOB; _

-- Ha OCHOBaHHHM MONYYeHHOH MHQOPMALUM COCTABJISIET AapXHUBHYIO
CIPaBKY, apXHBHYIO BBIIUCKY, KOIUU apXUBHBIX JOKYMEHTOB;

-- PETHCTPHUPYET NOIy4eHHEIH pe3ybTaT;

-- pacne4aTblBacT AapXHMBHYK) CIIPABKY, apXUBHYIO KOIHUIO, APXHBHYIO
BBITIUCKY;

-- TpOBEpsAET CBEACHHS, BKIIIOYEHHBIE B ApXUBHYK) CIIPaBKY, apXHBHYIO
KOITHIO, ApXUBHYHO BBIIIUCKY;

-- HepefaeT Ha NOJIKCh PYKOBOAUTEIIO YIIOTHOMOYEHHOIO Opraua;

ITocne mopamucanus apXWBHOH CIIPAaBKH, apXHBHOH BBIUCKH, KOMHH
APXUBHBIX JIOKYMEHTOB Ha OyMaXHOM OCHOBE pYKOBOOWTENL MEPEAACT
NOANHCAHHBIC ~ NOKYMEHTHl  CHEUHAIHCTY  yNOJHOMOYEHHOIO  OpraHa,
OTBETCTBEHHOMY 3a BLIZAYy Pe3yNbTaTOB MyHHIMUIIATHHOH YCIYIH.

B cnmyuyae ykasaHus 3asBHTENeM Ha TMOIydYeHHE pesyneTaTa B ¢opme
SNEKTPOHHOIO =~ JOKYMEHTa  CHELWaIMCT  YHOJHOMOYEHHOro  OpraHa,
OTBETCTBCHHBIN 34 WCIOJNHEHHE AapXMBHOM KONHH, apXMUBHOH BEHINHCKH,
NIPOBEPACT CBEACHU S, BKIIIOYCHHEIE B ADXUBHYIO KOIHIO H aPXHUBHYIO BEIIUCKY, H
HalpaB/sgeT B 3JISKTPOHHOM BHIE PYKOBOTHUTENIO YHOJIHOMOYEHHOIO OpraHa Ha
IIOANNCE,

CrenuanucT ynmoNHOMOYEHHOro OpraHa, OTBETCTBEHHEBIH 3a BbIgauy
PE3ynbTATOB, K3TOTABIMBACT KCEPOKONHIO MOANUCAHHONW apXHBHOM KOIHH,
apXUBHOW BBIITUCKHU, KONHUA apXUBHEIX JOKYMEHTOB H [OJIIUBAET €€ K 3aIpocy.

Cpok ucnonHeHus NaHHOM poLeaypsl cocTaBlseT He Golee 15 mneil.

B ciyyasx, yKasaHHbIX B IyHKTe 2.9.1. HACTOSIIEro aIMHHUCTPATHBHOTO
perjiiaMeHTa CHEeLUATUCT YHIOJIHOMOYEHHOTO oprana COCTaBIIAET
HHQOPMALHOHHOE MHCEMO ¢ OGOCHOBAaHMEM OTKa3a B  IIPENOCTABICHHH
MYHHIHITANbHOH YCIyTH, |

Cpox HcIIONHEHUs NaHHOM MpoLeAypbl COCTaBNseT He Gonee 7 paboumx
AHEH CO AHA PEeruCTpalluy 3ampoca.

3.1.4. Breigaua (HanpaBieHHe) apXUBHOH CIIPAaBKH, apXHMBHOH BBITHCKH,
KOITH# apXHUBHEIX JOKYMEHTOB, HH()OPMalMOHHOTO MHCHMA,




24

OcHoBaHueM [yUIsi Hagana aJMUHUCTPATHBHON MpPOUEAYPHl SBISIOTCA
MOAIIUCAHHEBIE CHELUAMCIOM M PYKOBOJHWTENEM YIIOTHOMOYEHHOIO OpraHa
apXWBHAs CIpaBKa, apXWBHASA BBHINMCKA, KOIIMH apXHBHBEIX JOKYMEHTOB WJIH
HHOOPMALIMOHHOE MNHUCBMO Ha OyMa)XHOM OCHOBE ¥ B 3IIEKTPOHHOM BHJE
MOANKCaHHBIE PYKOBOAUTENEM YIIOJIHOMOYEHHOr0 Oprasa.

OTBeTCTBEHHBIM 32 BBIIOJIHEHHC AIMUHHUCTPATHBHOM MpOLenyphl SBISETCS
CIICLHATHCT  YIOJHOMOYCHHOIO  OpraHa, OTBETCTBEHHBIH 33  BBIAAuy
(HampaBlieHHE) apXUBHBIX CIIPaBOK, APXMBHBIX BBEIMCOK M KOIMI ApXMBHBIX
JOKYMEHTOB.

Hns monmydeHHs pe3ynabTaTOB IIPENOCTABIEHHS MYHMUMNAIBLHOM YyCIyrd B
OyMa)KHOM BHJIE 3asBUTEIb IPEABSIBIAET CAEAYIOIINE JOKYMEHTHI:

1) moKyMeHT, yIOCTOBEPSIOIIN TMYHOCTE 3aIBUTEN,

2) MOKYMEHT, TIONTBEPXKIAOINHI II0OJTHOMOYMS IIPEACTABUTEIS Ha MOIydeH e
AOKYMEHTOB (€CIIH OT HMEHH 3asBUTeIIsl IeHCTBYET NIPEeICTABUTEND);

Cnenmanuct, OTBETCTBEHHEIH 3a [IPHEM ¥ BbIIAYY JIOKYMEHTOB, IIPH BhiJaue
pe3ynbTaTa NPeOCTABIICHHS YCIYTH Ha OyMa)XHOM HOCHTENE:!

1) ycranaBnuBaeT MMYHOCTE 3asBUTEIS,

2) mpoBepseT NpaBOMOYMs 3ajABUTENS JEHCTBOBaTh OT €roc HMEHH IpH
IOJIy4€HUH JOKYMEHTOB;

3) HAXOOMT JOKYMEHTEL, IOAJIEXKAIIHE BRIZIAYe 3a5BUTEIIIO;

4) cBepsET 3JIEKTPOHHBIE OOGpPA3Bl JOKYMEHTOB C OpPHIMHAIAMH (pu
HaIpaBICHUH 3aMpoca U NOKYMEHTOB Ha IIpefocTaBieHre yeryru depes EITTY, u
IpY YKa3aHUH B 3aIIPOCE O IOIYYEHHMH pe3ynbTaTa Ha OYMa)KHOM HOCHTENE),

5) 3HaKOMHUT 3asBHTENd C NEPEYHEM BLIABAEMBIX AOKYMEHTOB (Or/aIlaeT
Ha3BaHUS BBIJJaBAEMbIX JOKYMEHTOR);

6) BBIIAET JIOKYMEHTEI 3aABUTEIIO; _

7) peructpupyer GaKT BbLNAYM JOKYMEHTOB 3aSBHTENIO B )KYPHAIE BELIAYM
JIOKYMEHTOB;

8) OTKa3BIBaeT B BhIAAUE APXMBHOW CIPABKH, APXMBHOI BBIMTMCKU M KOMMI
ApXUBHBIX TOKYMEHTOB B CIIy4asx:

- 32 BBLAAYeH JOKYMEHTOB 00paTWJIOCH MU0, He ABJSIOIIEECS 3asiBUTENEM
(ero mpezncraBuTeeM);

_ - 3aABHTEIb OTKA3aJICs MPedbABUTh JOKYMEHT, YIOCTOBEPSIOMME €ro
JNYHOCTB),

- OpHTHHANBl JOKYMEHTOB HE COBHNAJAIOT C 3ICKTPOHHEIMH 0Opazamu
AOKYMEHTOB TNpH HaNpaBICHHH 3alpoca M JOKYMEHTOB Ha MPeJOCTaBICHME
ycayru 4epes EIIIY ¥ npu yKasaHMM B 3a0poce O HONYYCHHH pe3ylsTaTta Ha
OyMaXXHOM HOCHTEIE.,

B cnyyae mnomauu 3asBuTEneM JOKYMEHTOB B 3ITEKTPOHHOM BUIE
mocpencteoM - EII'Y ¥ ykasaHMH B 3a0poce © MONYy4eHHM pPE3ylIbTaTa
IIPEAOCTARICHMA YCIYTM B 3JIEKTPOHHOM BHJE, CHEIHAINUCT YIONHOMOYEHHOIO
OpraHa, OTBETCTBEHHBIH 33 MPHUEM M BBLIAYY JOKYMEHTOB, HAIIPaBISeT 3a9BHUTENIO
B (OpME  3JIEKTPOHHOrO  JOKYMEHTAa,  [OIITHCAHHOIO PYKOBOIUTETIEM
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YIIOTHOMOYEeHHOr0 OpraHa ¢ HCIIONB30BAHHEM YCWIEHHON KBANW(QHUHPOBAHHON
JJIEKTPOHHOM I[OANHCH, B JM4YHBIN kabuner zasgButens Ha EIIY. Opurmnan
ApPXUBHOW CIIPaBKM, KOIMY, BBIMHUCKH, WHGPOPMANHOHHOTO ITHCBMA 3aSBHTENE
BIIpaBE 3a0paTh B YIIOJHOMOYCHHOM OPTaHe.

[lpy wanpaBneHuu 3asBUTENIO pe3ybrara MYHHUMIANBHOM  yCIyru
[ICYTOBBIM  OTIpaBJEHHEM, II0 OJIeKTpoHHON moyte, EIII'Y genaerca
COOTBETCTBYIOI{asd OTMETKA B XKypHaJe PerUCTPaLiiu.

Cpox BEINOMHEHUS aAMUHHCTPATHBHOH IpoUeaypsl 15 MHHYT ¢ MOMEHTa
IIOATOTOBKH OTBETA.

Pesynprar aAMMHHMCTPaTHBHOM IpOLEAYphl: BBIAYA 3ASBHTENIO APXHUBHON
CNpaBKH, apXUBHOHM BBIIIHCKH, KOIMH apXMBHBIX JOKYMEHTOB, HHGOPMAIMOHHOIO
nyceMa B GyMa)KHOM BHJIE HIH B HOpPMe 3IeKTPOHHOTO KOKYMEHTA. |

Peaynerar BhIMONHEHMS! aAMUHUCTPATHBHOM MpOUENypbl (HKCHpPYeTCS B
JKypHalle y4eTa HCXOISIIHAX JOKYMEHTOB,

3.4. ITopsamox BCTIpaBieHUs NOMYIEHHBIX OHE€4YaTOK U OIIMOOK B BBIAZHHBIX B
pe3ynbTaTe IPeAOCTaBIeHUs] MYHHITHIATBHOM YCIYTH JOKYMEHTAX.

OcHoBanueM U1  Hadala aJMWHHCTPATHBHOM INpPOUEAYpPHl SBIAETCH
NPCACTABICHHE 3aiBUTENIEM B YIOIHOMOYEHHBI OpraH 3asBieHHs 1o GopMme
cornacHo [Ipunoxennto No 2 k HacTosIIeMy aAMHHUCTPATUBHOMY PErNaMeHTy o6
WCIIPAaBICHUH OLWIKMGOK M ONEYaTOK B JOKYMEHTaxX, BBIJAHHBIX B pE3YJIbTaTe
NIPeOCTaBIEHUs MYHHIHIIABHON YCIYIH.

K 3agBrenuio, DOMHMO JOKYMEHTOB, SBISIOMIMXCS OCHOBAaHHUEM JUIA
MCIIpAaBIeHHMs OLIMOKH (ONEYaTKH), 3asBHTCNb IPHKIAJbIBAET OpPHTHHAI
AOKYMEHTA — pe3yNbTaTa NPeJOCTaBIEHH] MyHHIMNAIBHON YCIIYIH Ha GyMa)KHOM
HOCHTeJIe (TIpH HAJTH4HH),

Crenuanuct ynolHOMOYEHHOTO OpraHa, OTBETCTBEHHKIH 33 HPEIOCTABICHHUE
MyHMLMNAIBHOM  YCIyrH,  pacCMaTpuUBaeT  3afdBlEHHE, IPeACTABICHHOE
(HarpasieHHOE) 3agBUTEIIEM, H NPOBOAUT NPOBEPKY YKA3aHHLIX B 3aiBlCHHU U
TOKYMEHTax CBEJICHMM B CpOK, He MpeBBIIAlOMi 2 paboumx aHell ¢ JaThl
PETHCTPALIMH COOTBETCTBYIOMIErO 3aSBICHIS. _

KpuTepyeM npuHATHA pelieHys 110 aAMHHUCTPATUBHOM TPOLEype SBIETCS
HAJIMYMe UK OTCYTCTBHE TAKUX ONEYaTOK H (MIM) OmHGOK.

B ciy4ae BBIABIEHNS ZONYIIEHHBIX ONEYATOK U (WITH) OIUGOK B BEIAAHHBIX B
pesyJsibTare IIPEAOCTAaBACHUS MYHHLHMIAILHOH YCIYIM TOKYMEHTAX CIIELMaIUCT
YIOTHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a NpeNoCTaBIEHHE MYHHIUIATBHOMH
YCIIyTH, OCYIIECTBIIAET HCTIPABICHHE H 38MeHy YKa3aHHBIX JOKYMEHTOB B CPOK, He
IPEBBIIRIOIMA 5 paboyux jgHeH ¢ MOMEHTa PerHCTpALMd COOTBETCTBYIOLIETO
3agBJICHUA. '

B ciyyae 0TCYTCTBUS ONEYATOK U (nmn) olKOOK B JOKYMEHTAX, BHIIAHHLIX B
pe3ynbTare IIpeNOCTABICHHS MYHULUIAIBHOR YCIIYTH, CIIEI[HATTHCT
YIMONHOMOYEHHOTO OpraHa, OTBETCTBEHHAIN 3a IPE/IOCTABIEHHE MYHUIIMITATLHOLMN
YCIIyrH, MICBMEHHO COOOIIAET 3asBUTEIIO 00 OTCYTCTBHHM TAKUX ONEYATOK M (1nn)
OIMBOK B CPOK, HE MPeBBINAKOWME 5 paboumx nHEel ¢ MOMEHTa perucTpaniu
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COOTBETCTBYIOIIETO 3asBIICHHUS.
3agBieHNe 00 KCIpaBIeHUM OMIMOOK U OMEYaTOK B JOKYMEHTAX, BEIIAHHEIX

B pe3ylpTaTe MNpefoCTaBIeHUS MYHUIMIAIBHOW YCIYTH, MOXeT OBITh

MIPeCTABICHO 3asBHTEJIEM B 3JIEKTPOHHOH dopMe, B ToM uuciae yepes EINTY.

B cnydae nogauu Takoro 3assienus yepes EINIY ucnpaBieHHBIH JOKYMEHT B
3JIEKTPOHHOM BHIE MM CKaH JOKyMeHTa Ha OyMa)KHOM HOCHTEJEe, JOKYMEHT,
vuHpopMupyromuil 00 ucmpaBieHWM OWMOKH B BBIIAHHBIX B Pe3yibTATE
NpeAOCTABACHNU MYHHUMIIANIBHOH YCIYrH NOKYMEHTax WiM HH()OpMalHOHHOE
nuceMO 00 OTCYTCTBHM oHIMOKH (OIMOOK) B BBIJAHHBIX B  Pe3yibTaTe
NPeAOCTaBICHUA MYHHMIIMIANLHON YCIYTH HOKYMEHTaX, pa3MeIlaercs B JIHYHOM
xabuHere 3asButens va E[TY.

PesynpTaroM — agMHHUCTDATMBHOH  mpoLEeAypel  SBISETCS  Bblyaya
(HaTpasieHKE) 3aABUTENIO HCIIPABICHHOrO B3aMEH PaHee BEIIAHHOIO JOKYMEHTA,
SBJIIOIIETOCS PEe3YJAbTATOM IIPEJOCTABIACHUA MYHULMNAIBHOM YCIYIH, HWIH
¢oo0meHre 00 OTCYTCTBHU TAKUX OIEYATOK M (M) OLIHOOK.

4. Dopmbl KOHTPOJISA 33 MpeNOCTABIeHHEM MyHUIHNAILHO yeayrn

4.1. Tlopsnox OCYLIECTBICHHs TEKYWIEr0 KOHTPOJA 3a COOIOZEHHEM U
UCIIONIHCHUEM JIOJDKHOCTHBIMH JIMI(AMHM, OTBETCTBEHHBIMH 3a IPEIOCTABIECHHE
MyHMIMIANBHOH  YCIyrH, ITONOXKEHMH  HACTOSIUEro  aJMHHHCTPATHBHOIO
periaMeHTa M HHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB, YCTAHABIMBAOIIUX
TpeGOBaHMA K NPENOCTAaBICHHIO MYHHLUNANLHON YCITYTH, a TakKe HPHHATHEM
pellleHKi TAKUMH JODKHOCTHBIMH JIMLIAMH.

Texymuii KOHTposmb 3a cOOMIOIEHMEM M MCIOMHEHHEM NOJDKHOCTHBIMU
NHOAaMH, OTBETCTBEHHBIMM 33 TPEAOCTABICHHME MYHHLIMNANBHON  YCIYIy,
MONOKEHUH aIMUHHCTPATHBHOIO PErNlaMeHTa M MHBIX HOPMATHBHBEIX IIPABOBBIX
8KTOB, YCTaHABIHBAIOUIMX TpeOOBaHHA K IIPENOCTABICHHIO MyHMIMIANLHOMN
YCIyrd, a TaKKe MNOPHHATHEM UMM DpeIleHuH (Janee — TeKylUIMH KOHTPOJb
JCATENIEHOCTH) OCYILECTBIIET PYKOBOAHTENb YIIONHOMOYEHHOIO OpraHa.

Texymmii KOHTpONb OCYIECTBIAETCS IyTEM MpPOBEAEHUS IIPOBEPOK
COOMIONEHHMA W HCHONHEHWs JNOMKHOCTHBIMYM JIHIAMH W COTpYIHHKaMHU
TOJIOXEHMH HACTOSIIETO aqMUHHCTPAaTHBHOIO PErIAMEHTa H MHBIX HOPMATHBHEIX
NIpaBOBBIX ~ AKTOB,  YCTAHABNMBAIOIIMX TPeOOBAaHUI K  TPEAOCTABICHHUIO
MYHHIUIIATBHOH YCITyTH,

4.2. Ilopsaok ¥ NepHOAUYHOCTH OCYLIECTBICHHS IUIAHOBBIX U BHEIUTAHOBBIX
[POBEPOK ITOJHOTEI ¥ Ka4€CTBa MPEAOCTABIEHUS MYHUUUIIAIBHON YCIYrH, B TOM
YHUCIIe NOPANOK M (OPMB! KOHTPOJIA 32 HOJNHOTOH M KadyecTBOM IIpeJOCTaBIeHHs
MYHUIHIIAIBHON yCiayri.

Koutpons 3a momHoTON M KadecTBOM IIpeNOCTABICHHS MYHHIUIANBHON
YCIYTH BKIIOYaeT B ceDs IpoBeleHME NPOBEPOK, BEIABICHWE U YCTpaHEHHe
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HapyilleHWid [mpaB 3agBUTeNied, paccMOTpeHHe, MpHHATHE B Ipefenax
KOMIIETEHIIMH pelIeHri M IIOATOTOBKY OTBETOB Ha OQOpallleHHs 3asBUTENEH,
cofepKallux xKano0sl Ha JeAcTBHs (Oe31eACTBYE) U PEIICHUA AOJDKHOCTHEIX JIHIIL.

IIpoBepKH NOJHOTHl ¥ Ka4yecTBa NPeJOCTaBJIEHHS MYHUIMIIAIBHOM YCIyTH
OCYIIECTBMAAIOTCS HA OCHOBAaHMM JIOKQJIBHBIX AaKTOB OpraHa MECTHOIO
caMOyIIpaBJIeHUs.

IlpoBepk MoryT OBITh IIAHOBHIMH U BHEIIAHOBBIMH. [lOpSJoK M
NEPUOJNYHOCTS  IUVIZHOBBIX IPOBEPOK  YCTAHABIMBAIOTCE  PYKOBOIMTEIEM
YHOOJIHOMOYEHHOro opraHa. Ilpm npoBepke paccMaTpuBalOTCs BCe BOIPOCHI,
CBA3aHHBIE ¢ IPEJOCTABIEHHEM MYHUUMNAIBHOH YCIYIH  (KOMILIEKCHEIE
[POBEPKH), WX OTAENBHEIC BOIPOCH! (TEMATHYIECKHE TIPOBEPKH).

BHennanosbie NpoBepKH IPOBOAITCS UIst IIPOBEPKY (akTa YCTpaHEHHs paHee
BBIBICHHbBIX HApyLIEHHWH, a TakKe B Clydae MOIXydeHHS xalod Ha aeicTBHA
(OesneficTue) coTpyaHMKOB, IIpoBepkH Takxke MPOBOAATCS IO KOHKPETHOMY
o0pallleHHIO 3aIBUTEIIA.

4.3. OTBETCTBEHHOCTh COTPYAHHKOB M NOJDKHOCTHBIX JIMI] 33 pellleHus H
Aehicteua  (OesgelicTBHe), IpUHHMAaeMble  (OCYIIECTBIsAEMBIE) B XOJe
NpefoCcTaBIeHUs MyHUIMITATEHOH YOIy TH.

Ilo pesyneraTaM IIpOBepOK B Cllydae BBIABIEHHA HapylUeHHH NONOMKeHHIt
HACTOAIIETO aJMHUHHCTPATHBHOIO DEIIAMEHTA M MHBIX HOPMATUBHBIX IIPABOBBIX
aKTOB, YCT@HABJIHBAIOIIMX TPeDOBAaHMA K MPEJOCTABICHHIO MYHHMIMIANILHOMN
YCIYTH, BUHOBHBIE COTPYIHMKH H JOJDKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTDH B
COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickoit Qenepanumy.

CoTpynHHKH, OTBETCTBEHHBIE 3@ NpPHEM 3asBIECHAH W JOKYMEHTOB, HECYT
[IEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOMIOAEHHE CPOKOB W IIOpAOKA TIpHEMA U
PETHCTpalUH JOKYMEHTOB.

COTpyNHHMKHM, OTBETCTBEHHBIE 3a TOACOTOBKY JOKYMEHTOB, HECYT
IE€PCOHATBHYIO OTBETCTBEHHOCTD 3a COONIOJICHHE CPOKOB H MOPSAKA 0(QOpMIIEHHS
JOKYMEHTOB.

CoTpyaHNKY, OTBETCTBEHHBIE 3a BhIAa4y (HANpABIEHHE) TOKYMEHTOB, HECYT
NIEPCOHATBHYO OTBETCTBEHHOCTD 3a CODIIIONEHIE NOPAIKa BEIXa4YM (HANpPaBIIeHNs )
IOKYMEHTOR,

HODKHOCTHOE IO, MNOANHCABIIEE JOKYMEHT, CQOOPMMPOBAHHELI [0
pe3ynbTaTaM MNPEeJOCTABICHHS MYHHLMIATLHOH YCIYTH, HECEeT IePCOHANIBHYIO
OTBCTCTBEHHOCTb 328 MPABOMEPHOCTh IMPUHATOIO pENMIEHMS M BBLAAYH
(HampaBieHUs) TAaKOro NOKyMEHTa JIHIY, [PEJCTABUBHIEMY (HANpPaBHBIIEMY)
3asBICHHE.

IlepconaneHass OTBETCTBEHHOCTh JO/DKHOCTHBEIX JIMLl, YYacTBYIOLUIMX B
MPeJIOCTABIEHNH MyHHIUIAIBHON YCIyTH, 3aKpeIuIAeTCad B COOTBETCTBYIOIIHMX
JOJDKHOCTHBIX HHCTPYKIMAX B COOTBETCTBHHU ¢ TPeGOBAHUAMY 3aKOHOIATENLCTRA.

4.4. Ilonoxenus, xapaxTepusyroomuye TpeGoBaHHA K TMOPSAKY H dhopMmam
KOHTPOIIA 33 IPEOCTAaBICHUEM MYHHIMIIATBHOHN YCIIYTH, B TOM YHCIIE CO CTOPOHBI
rpaXiaH, X 00beIMHEHUH U Opranu3anuii.
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Koutpons 3a UcnonHeHHWEM JaHHOTO aAMHAHHUCTPATUBHOIO periaMeHTa co
CTOPOHBI I'paXIaH, UX o6bennHeHuH U Opra’Hu3alUi ABJIAETCH CaMOCTOATEILHON
(GopMOH KOHTPONS U OCYIIECTBISICTCH IfyTEM HanpasieHus ofpamenuii B
aAMHMHUCTPALIHIO ropoa biaropemencka, a TakkKe IIyTeM 00XKalloBaHus JelCcTBUM
(Ge3meiicTBYUA) U pelleHui, OCYINEeCTBIAEMBIX (MIPHHATLIX) B XOJE MCIIONHEHHS
HACTOALIEr0 aAMHHUCTPATUBHOTO PErVIaMEHTA.

I'paxpane, UX OOBEIMHEHUS ¥ OPraHU3AlMH BIIPABE HAMIPABIATE 3aMEUaHUs H
OPCJIOKEHUA 1O YAYYWECHHIO KayecTBd M IOCTYIHOCTH ITPEAOCTaBICHUA
MYHHLHUIIAIIBHONA YCIIYTH.

3. HocyaeOHblii (BHecy1eGHbII) NOPAAOK 00KATOBAHNA PelIeHHI
H JeHCTBHH (0e3aelicTBUA) oprana, npeaocTaBSAIONIEro
MYHHIIHIAJbHYIO YCIyTy, MHOrOpYHKIHOHAIBHOI0 UEHTPA,

OPraHH3aUMi, a TAKXKe HX JO/LKHOCTHBIX JInl, pa00THHKOB

5.1. Madopmanus a71s 3ag9BUTENS O €T0 [IPaBe MOAaTh XKanody Ha penleHue U
(umu) neiictBHe (Oe3melicTBHE) anMHHUCTpALMKM ropoja BiiaropenieHcka u (MiH)
€¢  JODKHOCTHBIX JHL, CHOENHAIMCTOB YIOJIHOMOYEHHOIO OpraHa IpH
MIPEOCTaBICHHH MyHWIMITAIBHON yCIyTH (Aanee - xxanoba).

3asBUTENH MMEIOT NPaBO MOZATh anoly Ha perueHHe M (MIU) AelicTBHe
(GespelicTBre) agMUHKCTpanuK ropoaa Biiaroselnencka u (WIK) ee MOMKHOCTHBIX
ndl,  CICUMAINCTOB  YNOJHOMOYEHHOrO  OpraHa IpH  [PeJOCTaBIEeHHH
MYHHIHUIAIBHON YCIIYTH.

5.2. Ilpenmert xano0sl.

Ilpenmerom xanmoObl SBIAIOTCS pelleHuMs u AciicTBus (GesgeiicTsue)
- QIMMHMCTPALIMH MYHULHMNAILHOrO 00pa3oBaHMs (YIIOTHOMOYEHHOIO opraHa),
AOKHOCTHOTO JIMLR aJMHHUCTPALMH MYHMIMIIAILHOTO o00paszosanus Jubo
CHELHAINCTa YIIOTHOMOYEHHOIO Opraua,

3asBUTENs MOXET OOpAaTHThCHE C KAIOOOH, B TOM UHMCIE B CJENYIOIIHX
CITy4dasx:

1) HapymieHue cpoka perucTpalMd  3ampoca O  IPENOCTaBICHHH
MYHUIHIIAIBHOH YCIIyIy; _

2) HapymeHye cpoka IpeJoCTABICHHA MyHUINTATBHON YCIyTH;

3) TpeGoBaHMe y 3asBHTENd JOKYMEHTOB HIM HH(OpMamu{ THGO
OCYIECTBIICHUA ACHCTBUM, IPENOCTABICHHE HIH OCYIIECTBICHHME KOTOPBIX He
NPEAYCMOTPEHO HOPMAaTHUBHBIMH IIPaBOBBEIMH akTamH Poccuiickoii ®egepariyu,
HOPMAaTHBHBIMH [PaBOBEIMH aKTaMu AMypckoll o6nacTd, MyHHUHIATEHBIMH
ApaBOBBIMH aKTaMH JIJIA IIPENOCTARIEHU MyHUIUIANBHOM YCIIyTH;

4) OTKa3 B mpueMe JOKYMEHTOB, IPeJOCTABICHHE KOTOPBIX TPENyCMOTPEHO
HOPMaTHBHBIMH IIPaBOBBIMH akTaMu Poccuiickoll Pepepaliud, HOPMaTHBHBIMH
NPaBOBBIMU aKTaMH AMYpPCKOH 061acTH, MyHHUMIAILHEIME [IPABOBLIMU aKTAMU
AJLA IPEAOCTABICHHA MYHHUIMNAIBHOH YCIIYTH, ¥ 3asBHTES;

5) OTKa3 B [IPEeJOCTABICHHH MYHHUIMIIAIBHON YCIYTH, CIIH OCHOBaHHUS 0TKA3a
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He NPeJlyCMOTPEHB! (elepalbHbIMU 3aKOHAMYM U NPUHSTHIMH B COOTBETCTBHH C
HUMM HWHBIMH HOPMAaTHBHEIMH IIpaBOBBIMHM akTamu Poccuiickoit Pepepanmy,
3aKOHaMM M MHBIMH HOPMATHBHBIMH IIpaBOBBIMH akTamu cyOwexta Poccuiickoit
Qenepanuy, MyHUIHMIATBHBIMU NPaBOBEIMU aKTaAMH,

6) 3aTpeGoBaHHe ¢ 3agBUTENS [IPU MPENOCTABIEHUH MYHHLIUIAILHON YCIYIH
TIaThl, He NPEeAYyCMOTPEHHON HOPMAaTHBHBIMHM INPAaBOBLIMH aKkTaMu Poccuiickoi
@epepaniiyd, HOPMAaTHBHBIMM  [pPaBOBBIMM  akTamu  AMypckoil  obnacti,
MYHHLMNANLHBIMY TIPaBOBBIMH aKTaMH;

7) oTKaz opraHa, IPEJOCTABIAIONIEr0  MYHHUMOAIBHYIO  YCIYIY,
JAODKHOCTHOIO JIMIIAa OpraHd, NpeJOCTaBIAIOIEro MyHUIMIANBHYIO YCIYTY, B
UCTIPaBIEHHH JOMYIIEHHBIX UMM OIEYaTOK M OMMOOK B BBIJAHHLIX B Pe3YJIBTATE
NPeNOCTABICHN] MYHMUHMNAIBHOH YCIYrM [JOKYMeHTax nubo HapylleHHe
YCTAHOBJIEHHOTO CpOKa TaK¥X HCIPaBIeHH;

8) HapylleHHe CpoKa WIH HOpSAKa BBIAAYM JOKYMEHTOB IO pe3yJbTaTaM
NPENOCTABICHUS MYHULIMIIAIBHOMR yCITyTH;

9) npHOCTaHOBIEHHE MPENOCTABICHUS MYyHHUMINATBHON YCIYTH, €CiH
OCHOB2HUS TMPHOCTAHOBIEHUS He NpelyCMOTpeHbl (elepanbHbIMH 3aKOHAMH U
NPUHATEIMA B COOTBETCTBMH C HUMH HHBIMH HOPMATHBHBIMH IIPaBOBBIMH aKTaMH
Poccuitckoit Oenepanui, 3aK0HAMH U UHBIMM HOPMATHBHEIMY TIPABOBBIMH aKTaMH
Amypckoi 061aCTH, MYHHLMITAIBHEIMU TPABOBLIMU aKTAMH,

XKamo6a nomxkHa comepKarh:

1) HauMeHOBaHWE OpraHa, NPeNOCTABIAIOLIETO MYHHIMIIANBHYIO YCIYTy,
AOKHOCTHOTO JIMIA OpraHa, MpeJoCTaBIIAI0IIer0 MyHHLUIANBEHYIO YCIyry, TH60
CIEIMANIACTa YIIOJHOMOYEHHOrO OpraHa, pelleHHust u aeHcteus (6esnelicTeue)
KOTOPBIX O0KaIYIOTCH;

2) GammnHro, MMA, 0T4eCTBO (MOCIIEAHEE - IPU HANMYIMH), CBEJICHUI O MecTe
JKUTENBbCTBA 3aABHUTENA - (U3MUECKOro juna Ju60 HauMEHOBAaHHE, CBEISHUS O
MECTE HaXOXKACHUS 3asBUTE)IS - IOPUAMHYECKOro NULA, a Taloke HOMep (HOMepa)
KOHTaKTHOTO TeledoHa, anpec (aapeca) SIEKTPOHHON MOYTHL (IIPH HATHYME) H
IIOYTOBEIH azpec, [0 KOTOPBIM IO/KeH OBITh HAallPABIIEH OTBET 3agBHTENIO;

3) cBenenus o6 o6xanyeMEIX PeLICHHUIX U JeiicTBrsIX (GesneiicTBum) opraga,
NPCOOCTABIAIONIEIO MYHHUIUIANBHYIO YCIYTy, IOIKHOCTHOTO IJIHIA OpraHa,
NpeJoCTaBIIIHOUIETO MYHUIHHAIbHYIO yCIyry, b0 CIIELIMATHCTA
YIOJHOMOYEHHOTI'O OpTaHa;

4) DOBOIBI, HA OCHOBAHMH KOTODBIX 3aSBUTENb HE COTNIACEH C PelleHueM U
merictueM (OesnelicTBueM) opraHa, IPeJOCTABIAIONIETO MYHUIHMIATBHYIO
YCIyTy, JNOJKHOCTHOTO JIMLA OpraHa, IPeJOCTaBifIOIEro MYyHULHIIATEHYIO
ycnyry, nuGo CllelHaiycTa YIONTHOMOUYEHHOrO OpraHa. 3asBUTeNeM MOIYT GBITh
NPEACTABICHB! JOKYMEHTEL (IIpH HAJIMYUM), TIOATBEP)KAAION(UE JOBOIB] 3a9BUTES,
1100 UX KOMHH.

5.3. Opras MecTHOTO caMOyNpaB/IeHHs H YIIOIHOMOYEHHBIE HA PACCMOTPEHHE
JKaJI00b! IOJKHOCTHBIE JIMIIA, KOTOPBIM MOYKET GBITH HAIpaBlIeHa Kanoba.

JKanoba wa pemenue, peiicrBue (Ge3melcTBHE) TODKHOCTHBIX JIHII
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YIIOJJHOMOYEHHOro OpraHa MpHU MPefOCTaBIEHAN MYHHIUIIATBHON YCIAYTH MOMXET
OBITH NTOJIaHA B 8JMHHUCTPaLUIO ropoa biaaropeieHcka.

XKanoba va pemenue, aeiicrpus (Ge3nelicTBHE) OTBETCTBEHHOIO CIIEIMATHCTA
IIOZIaeTCs HAYaIbHHUKY YIIOTHOMOYEHHOTO OpraHa.

5.4. Ilopspok nmogauy U pacCMOTPEHHUS KATOOEL.

Xanoba mnopmaeTcs B NUCBMEHHOH ¢opMe Ha OyMaXHOM HOCHTCNIE, B
3JEKTPOHHOMH (hopMe B YIIOTHOMOYEHHEIH OpraH.

XKano6a Ha pemeHus u jaeiicTus (Oe3nelicTBye) YIOTHOMOYEHHOTO OpraHa,
JIOJDKHOCTHOTO JIMIla YINOIHOMOYEHHOrO OpraHa, CIeHUaTucTd, pPyKOBOJIUTENsS
YIOJIHOMOYEHHOIO OpraHa, MOXeT ObITh HampaBieHa 1o mnourte, yepes MOLI, ¢
HCIIOJIb30BAHHEM MH(pOPMalMOHHO-TeIeKOMMYHHKAIMOHHOH ceTn «MHTepHeT”,
oQuIMaNBHOrO caiiTa ymonHoMoveHHOTo oprada, EINTY, a Takke MOXeT ObITh
IIPUMHATA IPU JINYHOM [IpHeMe 3asBHTEIs,

B cmydae mogaum xanoObl NpH JIUYHOM HpHeMe 3asBUTENH IIPeJCTABIACT
AOKYMEHT, YIOCTOBEPAIOIINY €0 TMYHOCTE B COOTBETCTBUY C 3aKOHOAATENECTBOM
Poccuiickoit @eaepanun.

B cumyuae, ecnu xanoba monaercd depes NpPEACTABHUTENSA 3aABHTEIS, TAKKeE
NPEJCTABIACTCS JOKYMEHT, MONTBEPKAAIOMIMH ITOMTHOMOYNSA HA OCYLIECTBIEHHUE
HAeHCTBUI OT MMEHHM 3asBUTENA. B KadecTBe NOKYMEHTa, IOATBEPXKAAIOLIEro
MOJIHOMOYHS Ha OCYIIECTBICHHE NeHCTBHH OT UIMEHH 3asIBUTES, IPEACTABIAETCA:

1) odopMmieHHas B COOTBETCTBHH C 3a3KOHOIATENLCTBOM Poccuiickoi
Depepanuy JOBEPEHHOCTD (I PU3MIECKUX JIUIL);

2) odopMmneHHas B COOTBETCTBUH C 3aKOHOZATENbCTBOM Poccuifckoit
Qenepanyy  JOBEPEHHOCTh, IOANMCAHHAS PYKOBOAMTEIEM 3asBUTENS WIH
YIIOIHOMOUYEHHBIM 3THM PYKOBOJUTE/IEM JIHIOM (JUIS IOPHIHYECKUX JIHIL);

3) Komua peuleHHs O HasHadeHUW Wid o6 u3bpanuu nub0 IIpUKasa o
Ha3HaYeHUU (QU3MIECKOro JIMIA HA JOKHOCTb, B COOTBETCTBUH C KOTOPEIM TaKOE
(usugeckoe mHO obnagaeT MpaBOM JEHCTBOBaTE OT MMEHH 3asBUTENS 6e3
JOBEPEHHOCTH.

Ilpu mnopmade xanobbl B 3NCKTPOHHOM BHUAE NOKYMEHTBI MOTYT OBITH
HpelCTaBNeHsl B (GOpME 3IEKTPOHHBIX JOKYMEHTOB, JIOANNUCAHHBIX SIEKTPOHHOI
TMOMNHCBIO, BHI KOTOPOH MOpelycMOTpeH 3aKOHOZATENBCTBOM Poccuiickoit
@enepalyy, OpH 3TOM AOKYMEHT, YHOCTOBEPSIOIIMM JHYHOCTE 3asBUTENS, He
TpeOyeTesl.

B ciyuae, eciu xanoba mojaHa 3asBuTeNeM B-OpraH (QOMKHOCTHOMY JIHLY),
B KOMIIETEHIHIO KOTOPOro HE BXOAWUT NPHHATHE PEIIeHMs 110 kanole, B TeueHNe
Tpex pabounx AHeH co JHS ee periCTPaliy YKa3aHHbIH OpraH HanpapiseT Kanody
B YIOJIHOMOYEHHBIH Ha €€ pPacCMOTpeHHe OpraH M B ITUCLMEHHOM (opme
MHQOPMUPYET 3asBUTeNA O IepeHANPABIEHUH KATOOEL.

IIpu 5TOM CpoK paccMOTpeHHs KaJloGbl MCUHCIAETCS CO AHA PErHCTPALHH
KaoObl B yIIOJTHOMOYEHHOM Ha ee PacCMOTpPEHHE Opraie.

5.5. Cpoku paccMOTpenus KaaoGhl.

’Kanoba, nmocTynuBINAs B YIIOJHOMOYEHHBIH Ha €€ pPaccMOTPEHHE OpraH,
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TIOJJIEKHUT perucTpallii He Io3[Hee ciexylomero paboyero fAHA €O JHS ee
noctynnenus. XKanoba paccMaTprpaeTcsl B TeueHHe 15 paGouux mHell co OHS ee
PErUCTpaLUH.

B caydae ofanoBaHMs OTKasa  YIOJHOMOYEHHOrO OpraHa, e€ro
NO/DKHOCTHOTO JIMIA B TIPHEME AOKYMEHTOB Y 3asdBUTEeNd Ju0O B MCIIpaBIICHUU
JIONYIIEHHBIX OINEYaToOK ¥ oumbOoK MJIH B ciiydyae oGXKalOBaHHS 3asgBHTEIEM
HapyIlIeHHs YCTaHOBIIEHHOTO CPOKA TAKUX HCIpaBleHuH anoba paccMaTpHBaeTCs
B TeYeHHE 5 pabOouMX JHEH CO JHA €€ perucTpalliy.

5.6. IlepeyeHp OCHOBAHWI [714 NPUOCTAHOBIEHUS PACCMOTPEHHUS XKaloObl, B
clyqae eciu BO3MOKHOCTE [IPUOCTaHOBIEHUS IpenycMOTpeHa
3aKOHOAATeNbCTBOM Poccuiickol Pemepallul W 3aKOHOJATENBCTBOM AMYpPCKOM
obiacT. '

OcHoBanui IS IIPUOCTAHOB/ICHUS paccMOTpeHus KaJIODBI
3aKOHOZaTeNbCTBOM Poccuiickod Penepauuy U 2aKOHOAATENBCTBOM AMYPCKOMH
obnacTy He IpeIyCMOTPEHO,

5.7. Pesynbratr paccMOTpeHHs XKalo0kl.

Mo pesympratam paccMOTpeHHs XaIOGBl IPUHHMAETCS OHO U3 CIEAYIOUINX
peLIeHH:

1) ynoBieTBOpUTSH *anoby;

2) oTKa3aTh B y/IOBIETBOPEHHH KAN06KL.

AIMUHHCTpaiMsa ropoja braroseniencka ynoBIeTBOpAET anoby, B TOM
qucie B (QOpMe OTMEHB! MPHHATOrO pELICHUs, WCIPABIEHMs JOMYINEHHBIX
YIIOJJTHOMOYEHHBIM OpPraHOM, OIeYaTOK M OMUOOK B BBIJAHHBIX B pe3yIbTare
NPENOCTaBICHUA MYHHIUIIANBHON YCIYyTH [JOKYMEHTaxX, BO3BpaTa 3asBHTENIO
JCHEKHBIX CDPEJCTB, B3UMAHHE, KOTOPHIX He IIPeJyCMOTPEHO HOPMATUBHBIMH
MpaBoBBIMH akTaMu Poccuiickoit Oenepanuy, HOPMATHBHBIMH [IPABOBEIMH AKTAMHE
Amypckolt obmacTd, MYHULHIATbHBIMA NPABOBBIMKM aKTaMH, @ TaKKe B MHBIX
dopmax.

B ciyvyae mpusHaHus kanoObl MOIIeKalledl yIOBIETBOPEHHIO B OTBETE
3aSBUTENIIO, YKa3aHHOM B MOyHKTe 5.4 HACTOALIET0 aJMHHHCTPATHBHOIO
periaMeHTa, Jaetcsa uHbopManus o AeHCTBUIX YIIONHOMOYEHHOTO OPraHa B LIeIsX
HC3AMEIUTEIEHOIO  YCTPAHEHHA BBIABJICHHBIX HApYIICHHH @pH OKa3aHHM
MYHHIHIIAIEHOH YCIIYTH, @ TaKkkKe MPHHOCATCS W3BHHEHHS 32 AOCTABJIEHHEBIE
HeynoOCTBa M yKasbIBaeTcs MHGOpMAUusi O NalbHEHIINX AeHCTBHAX, KOTOPBIE
HEOOXOUMO COBEPLINTH 3aABUTEIIO B LEIAX MOTYYECHHS MYHUIIUIIATBHOM YCIYTH.,

B cnyvae npusHanus xano6bl, He MOANEKalLeld yIOBIETBOPEHHIO B OTBETE
3afBUTENIO, YKa3aHHOM B MyHKTE 5.4 HACTOALIEr0 aJMUHHUCTPATHBHOIO
periiaMenTa, NaloTCsA apryMeHTHPOBAHHEBIE PA3BSCHEHMS O NPHUYMHAX MPHUHATOTO
pellieHns, a TaKKe HHQOPMALHs O OpsIKe 06KaNOBaHUS IIPUHATOTO PEILeHHUS.

B ynoBneTBopeHHH Xano0bl OTKA3BIBAETCS B CICAYIONHX CIydasx:

1) xxanoba mpu3Hana HeoGOCHOBAHHOI;

2) Hanu4ye BCTYNHMBIIETO B 3aKOHHYO CHIy PEIleHHS Cyid, apOHTpakHOIo
cyna 1o xanobe 0 TOM Ke HpeJIMeTe U 10 TeM K€ OCHOBAHUAM,
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3) nmomaya >anoObl JHIOM, I[IOJHOMOYMS KOTOPOFO HE IIOATBEPXKIEHBl B
OpsAKe, YCTAHOBIEHHOM 3aKOHOJaTeI5CTBOM Poccuiickoit Depepanuy;

4) Hanu4We peleHds 10 kajobe, MPHUHATOTO paHee B OTHOIUEHUH TOTO e
3aABUTENS U 10 TOMY XK€ IIPEeIMETY >KaOOHL.

Y HOTHOMOYEHHEII OPraH BIPABE OCTABUTE kaio0y Ge3s OTBETa B CIEAYIOLIUK
clyJasx:

1) manuuue B xanobe HEIEeH3YPHBIX JTHOO OCKOPOMTEIBHBIX BHIPayKEHHH,
YIpO3 JXHM3HH, 3JJ0POBBIO0 H HMYIIECTBY JOJKHOCTHOTO JIMLE, & TAK)XE WICHOB ero
CeMBH;

2) OTCYTCTBHE BO3MOKHOCTH MPOYHTATE KAKyO-IHOO YacTh TEKCTA YKanoOkbl,
(GaMuIUI, UM, OTYECTBO (TIOCIeHee - IPH HATMYMA) U (M) TOYTOBBIA ajpec
3agBUTeIs, YKa3aHHEIE B xanobe,

B ciydae ycTaHOBIIEHMS B XO/€ WM 10 Pe3yNbTaTaM PacCMOTPEHHUS KalOGhI
IIPU3HAKOB . COCTAaBa aJMUHHCTPATHBHOTO IPABOHAPYINEHHS WIH IPU3HAKOB
COCTaBa MPECTYIVIEHUA AOJKHOCTHOE JIUIO, YIIOIHOMOYEHHOE Ha PACCMOTPEHHE
Kanob, He3aMeINTEeNbHO HANpaBIAET COOTBETCTBYIOLIME MATEPHAILl B OpPraHbI
IIPOKYpaTyphl.

5.8. Ilopsnox HMHGOPMHpPOBaHMs 3asSBUTENS O PE3YNLTATAX DPACCMOTPEHHS
KaIOOBI.

He nmosgHee [Hs, cnefyrollero 3a IHEM NPUHATHSA PELUCHHS, 3asSBUTEIIO B
TMCBMEHHOH (opMe U, HO JKeaHHIO 3asBUTENd, B DIEKTPOHHOM dopme
HanpaB/IsSeTCss MOTHBUPOBAHHEI OTBET O pe3yIpTaTaX PacCMOTPEHH KATOGHL.

B oTBeTe 1o pesynpraTaM paccMOTPEHHS KaXOOBI YKA3BIBAKOTCS:

1) BmamMeHOBaHWe opraHa, HPEXOCTABISIOUIEIO MYHHULMIAIBHYIO YCIyTY,
paceMOTpeBIIETO Xanoly, JOKHOCTE, haMHUIIMA, UM, OTYECTBO (IOCTIe HEE - [IPY
HaJIMYMH) €r0 JODKHOCTHOTO JTHIA, MPHHSABIIEr0 pelIeHHUE T10 XKajlobe;

2) HOMEp, Jara, MECTO MpPUHATH] pEIIeHHs, BKIIOYas CBEJCHUSI O
JOIDKHOCTHOM  JIMIlE, pellieHde wuiM  JaefictBue (Oe3medcTBHE) KOTOPOro
obxamyercs;

3) damunus, UM, OTYSCTBO (IIOCIEHEE - MPH HANWYKK) M HauMEHOBAaHHE
3asBUTEJIS;

4) OCHOBaHHMS JUIA IPUHATHS PELIeHHS 110 XKanobe;

5) mpHHATOE o xanobe pellieHue;

6) B cmydae, ecnH xanoba IpH3HaHa OGOCHOBAHHOM, - CPOKM yCTpaHEHHs
BBISIBJICHHBIX HApYUIEHWA, B TOM 4YHCIE CPOK IIPENOCTABICHHA pe3yibTaTa
MYHHNMNABHOR YCITYTH;

7) cBellenns 0 mopsaaKe 06XKaNOBAHUS IPHHSTOTO 10 XKanobe pelIeHus.

OreeT =~ mo  pesynbraraM  paccMOTpEHHS  KaloOwl  MOJMHCHIBACTCH
YIIOTHOMOYECHHBIM Ha pacCMOTPEHHUE 3KaI00bl JOIDKHOCTHBIM JIMIIOM.

5.9. Ilopsafok o0xanoBaHus pelenus 1o xanode.

3asBUTENs BIOpaBe OGXKATOBATH pEIIEHMsS, NPHUHATHE II0 pe3yibpTaTaM
paccMOoTpeHus  xanolbl, B  INOpAAKE, YCTAHOBIEHHOM  JeHCTBYIOIMM
3aKOHOATEILCTBOM.
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5.10. IlpaBo 3asBuTens Ha NoNydYeHHe MHOOpPMAUUM M JOKYMCHTOB,
HEOOXOAUMBIX Il 00OCHOBAaHHUS ¥ PacCMOTPEHHS JKATOOHL.

3agBUTeNb HMMeeT IIPaBO Ha NOJyuyeHue HHpOpMallMM U JOKYMEHTOB,
HEOOXOAUMBIX AN OOOCHOBAHMS H PacCMOTpPeHHsA JKanobbl, €CIH HHOE HE
IPEeIyCMOTPEHO 3aKOHOM.

5.11.. Cnocobbl WHGOPMHpPOBaHWS 3asBHTENedl O MOPAAKE OHaYy M
PacCMOTPEHMS JKaNOBEL.

Wndopmanus o mopsaake MoAaud U PacCMOTPEHMs KaN00LI pasMeIaeTcsa Ha
oHLHaTBPHOM caliTe aAMUHHCTPALMH ropojia braroseueHcka B HHGOPMAIMOHHO~
TeICKOMMYHHUKalMoHHOM cetn «MHTepreT», EII'Y, nndopMallmoHHBIX CTEHIaX B
NOMEIEHNAX MpHeMa M BblOaYd MOOKYMEHTOB, a TakkKe MpPeA0oCTaBiIseTCs
HETIOCPEJACTBEHHO COTPYAHMKAMH YIONHOMOYEHHOTO OpraHa IIpH JIHYHOM
o0pamieHuH 3asBuTeNell, TeneoHaM A CIIPABOK, 4 TAKXKE B IIMCEMEHHOM GopMe
HNOYTOBBIM  OTIPABIEHHEM JIMOO INIEKTPOHHBIM COOOIIEHHEM IO  afIpecy,
YKa3aHHOMY 3asBHTEIIEM.

5.12. Ilopamox pnocynebHoro (BHecyneGHOro) obOxamoBapys pelleHdd u
nevdcTBui  (OesneiicTBHA)  YIOJIHOMOYEHHOIO  OpraHa,  PYKOBOIUTENS
YIOTHOMOYEHHOI0 OpraHa 0o CHelHdaJicTa YIOJHOMOYEHHOro OpraHa
OCYILECTBIIACTCH B COOTBETCTBHU ¢ PenepanbHbBIM 3aK0oHOM OT 27.07.2010 Ne-210-
@3 «O6 opraHM3alUM NPEJOCTABICHHUS [OCYAAPCTBEHHBIX H MYHHIUNAILHBIX
yciyr», nocranoBleHuem IlpaButensctBa Poccuiickoit @eneparuu ot 16.08.2012
Noe 840 «O mopsiaxe momauu u paccMOTPEHUsS Kanob Ha pelleHus M AeHCTBUA
(bGesmeiicTBHE)  (hemepaqbHBIX OpPraHOB  HCIOJHUTENBHON BJIAaCTH M HX
TOJDKHOCTHBIX JIML, (belepalbHbIX IOCYAApCTBEHHBIX CHYKANMX, JOKHOCTHBIX
JHL TOCYAAapCTBEHHBIX BHeOOMKeTHBIX QoHAOB Poccuiickoli ®denepauny,
rOCYZapCTBCHHBIX KOPIOPALMH, HaleNeHHBIX B COOTBETCTBUH C (heIepalbHBIMU
3aKOHAMH TIONHOMOYMAMM [0 IIPEJIOCTaBIEHHIO [OCYNApCTBEHHBIX YCIYT B
YCTAHOBIICHHOH C(epe AeATeNbHOCTH, M WX HOMKHOCTHBIX JIMI, OpraHu3alluii,
OpenycMOTpeHHBIX 4acTer0 1.1  craten 16 @DepepampHoro 3axkona «06
OpraHH3alM{ NPEIOCTABICHHS I'OCY JaDCTBEHHBIX B MYHULMITAIBHEIX YCIYI», H UX
pabOTHHKOB, a TaKKe MHOTO(QYHKIHOHANBHBIX IIEHTPOB MPENOCTABICHUS
rOCYNapCTBEHHBIX ¥ MYHHIIMIIAIBHBIX YCIYT M HX PaGOTHHKOBY.

6. OcoGeHHOCTH BBINOIHEHHUS aMHUHUCTPATUBHEIX NIPOLENyp (AeHcTBHil) B
M®IL{ npenocrapnenyss MyHHIUIATEHBIX YCIYTD

6.1.  HcuepnplBarommii  IlepedeHb — aAMHHHCTPATMBHBIX  IPOLEAY,
BHINTOMHsAeMBIX MDIT:

1)  unpopmupoBaHHe  3asBHTENEd ©  TOpAAKE  IIPEXOCTABNCHUS
MYHHIMUNAIBHOH  yCIyrH, © TOTOBHOCTH  De3yJbTaTa  NpPeJOCTABICHHS
MYHULMIAIBHOW YCIIYIH, IO MHBIM BOIIPOCAM, CBA3aHHBIM C IIPEAOCTaBIeHHEM
MyHMIMOATEHOH YCIYTH, & TaKke KOHCYJIBTUPOBAHUEC 3asBHTENEH O Hopsake
[peoCcTaBIeHHs MyHULIUNATBHON yeayru B MOIL];
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2) mpHEM 3ampocoB O TPENOCTABIEHHH MYHHIMIATLHOR YCIYTH M HHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJ1A IPEIOCTABIEHMS MyHHUIIUIIAIIBHON YCIIYIH; -

3) dopmupopanue u HampasieHue MOL] MeXBEJOMCTBEHHOIO 3aIpoca B
OpraHel, IpPeNOCTaBIAIOIINE MYHULIUIIANEHbIE YCIYTH, B HHBIC OpraHbl MECTHOIO
CaMOyIpaBJIeHHWs M  OpraHH3alyy, Y4acTBYIOIIMe B  IIPeJoCTaBIeHUH
MYHHUIHMIATBHEIX YCIIYT;

4) nepepava MOPL] npHHATEIX OOKYMEHTOB OT 3asBUTENEH B OpraH
OKa3bIBAOIHN YCIIYTY;

5) BBIJa4a 3aSBUTENIO Pe3yibTaTa NpeIOCTaBIeHH MyHULIUIIANBHOM YCIyTH,
B TOM 4YHCJI€ BbIJaua JOKYMEHTOB Ha OyMa’KHOM HOCHTENe, HAllpaBIeHHBIX B
M®I] no pesyiasTaraM IIpeJOCTABJICHUS MYHHUIUIIAIBHBEIX YCIYT OpraHaMy,
IIpeoCTaBIsOUMMH MyHHUIUIIAIbHBIE YCITYTH.

6.2.1 Hudopmupoanue 3asBUTEICH O MOpsSOKe I[IPeJOCTABJIEHHS
MyHHLUIATEHOY  yCIyrM, O TOTOBHOCTHM  pe3yNbTaTa  IIPefOCTABICHHS
MYHHIIMITATBHOM YCJIYTH, II0 HMHBIM BOIPOCAaM, CBS3aHHBIM C IPEJOCTABICHUEM
MYHHIUITATBHOM YCIYTrM, a TaKXe KOHCYJIBTHPOBAHHE 3asBUTeNed O Mopsike
NPENOCTaBICHU MyHHALIUIIANGHON yeiyrd B MOL,

OcHoBaHHEM mns Hayalla aAMHHHCTPATHBHON IpOLEAYpEl  SABISAETCH
obpamenue 3agBurens B M®LI IlpenocrapieHvie HHOGOPMALMK 3a5BUTEIAM,
obecrieuenne moctyma 3asBurele B M®IL] K CBeAEHMAM O MyHUIHIATBHOM
yclyre, a Takke KOHCYJIBTHPOBAHHE 3asBUTCNIEH O MOpsAKe NpelOoCTaBIeHHs
MYHHIIMIIAJIGHOR YCIIYTM OCYILECTBISIIOTCH B COOTBETCTBHM C COTJIANIEHHEM O
B3aUMOJEHCTBUY. Pe3ynbTaroM agMHHUCTPATUBHOM IPOLEAYPHl  ABISETCS

IPeACTABIIEHHE CBEAEHHH O IOPAAKE NPEAOCTABICHUSA MyHUIMIIATBHONW YCIYrH B
M®I11,

6.2.2. IIpueM 3ampocoB 0 NPenoCTaBIeHHHA MYHULKIAIBHOM YCIYIH ¥ HHBIX
AOKYMEHTOB, HEOOXOIUMBIX IJIA [IPENOCTABNEHH S My HULIUIIATBHOM YCITyTH.

OcHoBanuWeM fis Havala aJMUHHCTPATHBHOW [IPOUEOypHl  ABISETCH
obpamenye 3agBUTeNs OO €ro 3aKOHHOTO WM  YIOJHOMOYEHHOFO
npejcraButens B MOL[ ¢ 3asBneHuemM W JoKyMeHTamy, HeOOXOMUMBIMH I
[PeJOCTaBICHH MYHHULUNIATEHOH YCIIYTH.

3asBleHUe O NPEJOCTABISHUH MYHULHMIANBHON yCIyrd Ha OGyMa)KHOM
HOCHTENE 34II0JHAETCA B MAIIMHOMUCHOM BHIE WIH OT PYKH pa3OGopuHBO
(medaTHBIMK OyKBaMH) U 3aBEPSETCS:

- UL IOPHAMYECKHX ML - [e4aThlo (NP HaJHYHH) W [OAIHMCBIO
YIIOTHOMOYEHHOI'O JIMIIA;

- AN MHAMBHIYaJbHBIX NpelnpuUBUMaTeNeil - Medarsio (NP HAIWYHK) H
TTOAMMCHIO 3asABUTEINS HIIH YIIOJIHOMOYEHHOI'O JIAIIA;

- 1151 PU3HYECKUX JIUII - HOANKMCHIO 3asBATENS HIIH YIIOJHOMOYEHHOTO JIUIIA.
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Kommuu 10KyMeHTOB cBepstoTcsa coTpyAHukoM M®L], ocyliecTBIAIOIAM UX
npueM, MyTeM IIPOCTABIEHHA 3alHMCH 00 HX COOTBETCTBHM OpPHIMHANaM ¢
YKa3aHUEM JaThl, JODKHOCTH, GaMHUIIUH, HHUIMANIOB TUIA, CACNaBIIero 3allich.

IIpuHsTEIE ZOKYMEHTEI peructpupytorca MOII, o yeMm BbIgaeTcs paclucKa o
npueMe JOKYMEHTOB.

6.2.3 ®opmupoBanne U HanpasneHue M®I[ MexBeIOMCTBEHHOTO 3arpoca
B OpraHbl, NPEA0CTAaBIISIOINE MyHULIMITATIBHBIE YCIYTH, B HHBIE OpTaHbl MECTHOTO
CaMOyNpaBlIeHHsS M  OpraHM3alV{, YYaCTBYIOIUME B  [PEeZOCTABICHHH
MYHHMLMNOANEHBIX YCIIYT.

M®I] npu mpexocTaBlIeHuH MyHUIUITAIBHBIX YCIYT BpaBe GopMUPOBATEH U
HAIPAB/ATE MEXBEAOMCTBEHHBIEC 3aIIPOCH] B OpraHbl MECTHOTO CaMOYIIpaBJIeHUs |
OpraHy3aluy, YYacTBYIOLIHE B MPEAOCTaBIEHHM MYHUIMOAIBHBIX YCIYT IIpH
HaJIM4MY  BO3MOXKHOCTH  HAIpaBIeHHA  MEXBEJOMCTBEHHBIX 3alpOCcOB B
SNIEKTPOHHOH (OpPME U MOJNYYEeHHs] OTBETOB Ha MEXBEIOMCTBEHHBIE 3alpOChHl B
pexumMe online.

®opmuposanue MOL] MexBeZOMCTBEHHOro 3ampoca Ha OyMaXKHOM
HOCHTeNIe B OpraHbl MECTHOIO CaMOYIIpaBJIEHHS M OpraHH3alliy, YYacTBYIOIIHE B
IIPEIOCTaBICHUN MYHHUIMIIATBHBIX YCIYT, He IPEeAyCMOTPEHO.

6.2.4. Ilepegaua MOLI npuHATBIX JOKYMEHTOB OT 3asdBUTENEH B OpraH,
OKa3bIBAIOIHH YCIyTY. '

JIOKyMEHTBI,  3aperHCTPUPOBAaHHBIE M®L], HallpaBJIAOTCS B
YIIOTHOMOYEHHBIA OpraH, ANs OCYIIECTBICHHsS AIMUHUCTPATUBHBIX JEHCTBHIA,
IperycMOTpeHHBIX pasaeiioM Il afMUHHCTpaTUBHOTO periiaMeHTa.

Hanpagnenne MOIL] NpuHATHIX AOKYMEHTOB B YIONHOMOYEHHEBIH OpraH,
OCYHIECTBIIACTCS B CPOKH, ycraHoBieHHble B CornalieHHH O B3auMOEHCTBUM
MEXIY YIIOJIHOMOYEHHBIM opranoM 1 MOIL.

C yyetom Tpe6GoBaHMI NpeNOCTABNEHUS MYHULIMNAILHLIX YCIyT 3asBICHHE,
CBE[ICHMS, MOKYMEHTHl M MHQOpPMAIHs, HeOOXONUMBIE s NIPENOCTaBICHUA
MYHHIHUNATEHOH YCIYIH, MOTYT OBITh NOJy4YeHBl YIIOMHOMOYEHHEIM OPraHoM, H3
M®ILI B 31eKTpOHHOH QopMe 1O 3aIIKIIEHHEIM KaHalaM CBS3H.

IIpu 3TOM OpUTHHANBI 3asBJICHUS U JOKYMEHTOB HA GyMaskHBIX HOCHTEISIX B
YIOJTHOMOYECHHBINA OpPraH He NPEACTaBISIOTCA.

6.2.5. Bpmaga 3agBUTENIO pe3yibTaTa MPEJOCTABICHUS MYHHIMIIAILHOM
YyCIyr#, B TOM 4YHCIe BblJjada JOKYMEHTOB Ha OyMaXXHOM HOCHTee,
HanpapleHHbIX B M®I] no pesynsraTaM IpeAOCTaBIeHHS MyHUIUTTANBHBIX YCIIyT
OpraHamMH, IIPeroCTaB/ISIOIIMMH MyHUITUITAIIBHEIE YCIYTH.

OcHoBanmeM Ui Hayana aIMHHHCTDATMBHON TIPOLELYpPHl  SBISIETCS
noctynnerne B MLl 1OKyMEHTOB, SABNAIOIIMXCH PE3yJbTATOM MPENOCTaBICHUS
MYHHIIATIAIBHON YCIIYTH.

ITpu noctyrnenun B MOL] HOKYMEHTOB, SBIAIOIIMXCH pPE3YNBTATOM
MPeNoCTaBNeHus  MyHuuMmanbHOU  yoayrm, MOL]  ofs3an obecreuuTs
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BO3MOXKHOCTB BBIJAYH TaKUX JOKYMEHTOB 3asBUTENIO He Mo3fHee pabouero Aui,
CJIENYIOLIEro 3a JHEM ITOCTYIUICHHS TaKUX JOKYMEeHTOB B MPLI,

PesynpTaToM agMUHHCTPATHBHON NpOLEAYpPHl SBISETCH BbIiaYa 3asBHTEIIO
JOKYMEHTOB, MpenNyCMOTPeHHBIX 2.3.  aIMUHUCTPATUBHOIO perjiamMeHTa, Jubo
MOTHUBHPOBAaHHOTO OTKa3a B COOTBETCTBMM ¢ 2.9.1. aaMUHHCTPATUBHOIO
periameHTa.

PesyneTaT npefocTaBieHHs MyHARUOAnsHOW yciayru B M®LL Brrmaetcs
3aABUTEN0  (IPEACTAaBUTENIO  3afABUTENA), INPCABSBUBIIEMY  CIEAYIOLIHE
JOKYMEHTBI:

- TOKYMEHT,  YJAOCTOBEpAIOIIMH  JNWYHOCTh  3adBHTeNsd, JHOO  ero
NpeaCcTaBUTENA;

- TOKYMEHT, TTOATBEPKJAIOIIM TOTHOMOYHS IPEACTABUTEIIS 3asiBUTEIIS.

BrimonHeHMe HHBIX aIMUHUCTPATHBHEIX neiicTBiit MOL] He mperycMoTpeHo.

IIpenocrasnenye MyHULHIIANEHOM yeayri B M®II, a Takxe 3aruch HA IpUeM
B MOI] a14 nopauu 3asBieHHS M JOKYMEHTOB, HEOOXOAMMBIXK s
IPEJOCTABIEHUS MYHUUMNAIBHOH YCIYTH, OCYLIECTBIAETCS IIPH HAIWYHH
3aKMIOYEHHOIO COIVIALLEHMA O B3aWUMOJCHCTBUM  MEXKJY YIONHOMOYEHHBIM
oprasoM ¥ MOII no Havana (hakTHHECKOr0 HPEJOCTABICHHS MYHHIUIATLHON
YCIYTH. '
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[Tpunoxenne Ne 1
K aIMAHUCTPaTUBHOMY pernaMeHTy
bnank 3asenenus ans IpefocTaBICHHA MyHHLIUIANBHOH YCIyTH
husndeckux Juig

B

(HAaUMEeHOBaHHE YIIONHOMOYEHHOTO OpraHa)

Oamunus

Nwms

Or4aecTRO (IpH HANKYUH)
JlaTa pOKIACHUA
IIponucka:

T.

yiI.
Temn.

3AABJEHHNE

[lpomry mpexoCTaBUTh apPXHBHYIO CHpPAaBKY (apXHBHYIO KOIMHIO, ApXHBHYIO
BEITIHCKY )

(Hy>KHOE NOAYEPKHYT)

4J1 IIpEABABIACHNA B

(ykazaTkL HaHMEHOBAHHE OpraHa, OpraHH3auH)

Cnioco6 mony4yeHus CpaBKHU (HYKHOE MOAYEPKHYTH):
NUYHO (IO JOBEPEHHOCTH), HANpPaBUTh IO YKA3aHHOMY B 3asBICHHH afpecy,
HAIpaBUTh 110 CAEAYIOLEMY aJpecy

Jata 20 r. IToamuce 3agBHTENS

BX.Nu oT
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brnank 3asBneHus ;Ui GUHYCCKHUX JIHLL [Tpunoxenue Ne 2
' K aIMHHUCTPAaTHBHOMY periaMeHTy
IpeIOCTaBIEHUS MyHUIIHIIATEHOR YCIyTH

B

{HanMeHOBaHHe YNONHOMOYEHHOTO OpraHa)

Damvunus

Hms

Ort4ecTBO (IIpU HATUYUH)

naTa poxIeHus
ITponucka:
I.

Y.

Tem.

"3ASBJIEHHE

[Iponty “cripaBuTh OIIKOKY (OMe4aTKy) B

(PEeKBUINTE! JOKYMEHTE, 3a5BISHHOTO K HCMPARIEHUIO)
OIKOOYHO yKa3aHHYIO HH(popMaLHIO

3aMCHHTDb HA

OcHoBaHuE JUIs HCIpaBIeHUs OUTHMGKH (OIIeYaTKH):

(cehKa Ha IOKYMEHTaLMK)
K zasBnenuro IIpHNIAraloTCs CaAeAyYOMHe JOKYMEHTEI IO OITHCH!
I.

2.

JHata IMoanuce 3asBUTENS

BX.No oT
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IMTpunoxenne
K 8IAMUHHCTPATUBHOMY DETJIAMECHTY
IPeAOCTaBICHUS MyHHIIMIIAIBHON YCIYTH

HauMeHoBaHHe OpraHu3aniy B
IIOYTOBEIH aapec, HHASKC

TenethoH, hake

afipec JMEKTPOHHOMH ITOYUTH!

(HauMeHOBaAHHE YIIOAHOMOYEHHOTO OpraHa)

Ne  u nmara

BraHx st IOpHTHHECKHX JTALT

JASSBJIEHME

IIponry ncnpaBUTh OIIKOKY (OMEYaTKy) B

(peKBHSHTBl NOKYMEHTA, 3a4ABJICHHOI0 K KCHpaBHeHHID)

oUOOYHO YKa3aHHYO HH(OpMaLUio

3aMCHHTD Ha

OcHoBaHue 1715 UCTIIpaBIeHUd ONIMOKY (OTIeYaTKH):

(ccHINKa Ha JOKYMEHTALMIO)

K 3asBnenuro npuiararoTcs CIeAyOIe JOKYMEHTB! 110 OIUCH!
1.

2

J_—[OJ’I}KHOCTE PYKOBOIHUTEIA OpraHH3aliii

{1Ns IOpHAMYECKOTO NHLIA) {(noamucs) (paciiudposka MOAMUCH)

Hcmmonuurens:
Tenedon:

BX.Ne OoT




